ISTHTYT AE feoaforT

According to rules ﬁaﬂ'@ﬂﬂ I

Acknowledgement is awaited qradr fr gdreTr %‘ |
Acknowledgement receipt aradr &, Wit gaelr dst |
Action may be taken as proposed JAT TEATAT FRATS T ST |

Action has not yet been initiated

FETS 39 T U G B A |

Administrative approval may be obtained

gmgias aga‘lqd greg foham e

After adequate Consideration

TR & o |

After consultation with.......

Agenda is sent herewith

Agreed to

A list is placed below

A revised draft memorandum is put up as desired

..................... % FTOaaddN A9 HT gRAET
FHleT FEIT & |

A short history of the case under consideration is
given on pp

faraRresr ArFer &1 AT dod 9IS g6 -
W fear amm §

A summary of the case is placed below

HHS & TR & G © |

Application may be rejected

3TdeaT &SR Y fear S |

Approval may be accorded Hﬂﬁ?\? verT Y fear S |
Approval may be obtained 3THIET 9Ted fRar AT |
Approved H%ﬁﬁ?f |

Approved as proposed JATIEATT Hﬂﬁiﬁ? |

All concerned should note et gfae &Y |

As above ST IR AT § |

As already pointed out Sarfe uger Iarr & et g |
As amended AT AT |

As decided It fAvffa, AT & 3r1ER |
As directed ﬁﬂ'@ﬂﬂﬂﬂ I ]

As modified T 3menfed |

As proposed JAT gEATad |

As recommended

JYUT TEIA, FAEIRLT & 3TaR |

As far as possible

STl d THT 8 / JATEHT |

As mentioned above

ST FW FET AT |

As per standard distribution list

AleAsh fIROT A & IR |

As required under the rules

st & 3iqea Tmnfada |

At source

g W

Attention is invited to

$r IR e 3T T Jar g |

Attested true copy

IO Fea gfafafd, ameifhd gfd




Await reply

3ca¥ FT g FY |

B

Budget provision exists

golc H yauT € |

Bills for signature please

forer ey gEdd, Huar ot W gEaRR & & |

Bill may be passed for payment

3T & AT el &l o fohar Sime |

Bring into notice

€T H ATl |

Brief note is placed below

afgcdsile = fear g |

Brought forward (b/f)

3P ST ™7 37T

Call for the file WSSl FHIMS T |

Carry forward 33|

Carry out YTeleT ohieT |

Carry over AT

Cases for disposal AuereT & T ATH |

Cases under investigation ATHS fr aﬁ%r-qgmar #r T 1@' %’ [
Case has been closed HATHAT FATCT &Y f&ar a=r § |
Charge handed over FIHR FiT f&=r |

Checked and found correct Jra & 3R H@' qrar |

Check and give remark ST Y AR feoquft & |

CMD may please see for approval oAy CRI 31¢1H\|qa1 F T ¢ |
Come into force ] gl |

Contract may be terminated

Hfaer / s AT Y fgar S |

Copy enclosed for ready reference

el | dchiel Tedt & fow ufy Hefeel § |

Copy forwarded for information / necessary
action

AT [ 37T FRars & v gfafaf™ 3@md |

Decision is awaited

Ao $r gdem & |

Delay is regretted

cO/facid F T W & |

Delegation of financial powers

acd afeaat &1 gycaraeT |

Demi-official (D.O)

-G, ITT-THRT (31.9) |

Departmental action is in progress ol wrias $r o Wr g |
Disposal fgerT|

Discrepancy may be reconciled et &1 @Aty fohar v
Do the needful TARIHFHRATS FY |

Draft as amended is put up

gyrHANfAT FEler IAle & fav vedd @

Draft as directed by........ Is submitted for
approval

......... & fACUTaR #FHaler gAles & fav weqd ¢ |

Draft has been amended accordingly

HElET dedaR FAfeT Y foam I § |

Draft for approval

AT UTEd, AT HHleT |

Draft reply is put up for approval

3cc & H&leT 3efHee & fav weqd &l




Duly filled in

ﬁfﬁa?[mgml

Duly sanctioned faffrad sy e gam |
Duly complied fafraq arerer foRam amam |

Early orders are solicited

ofrer 3mmeer S hr FAT F |

Eligible candidate qra 3FAIGAR |
Examination of the case A F T |
Ex-parte judgment THgef Ao |
Extension of leave e Sore |

Facilities are not available giatme 3uclstr e & |
Fair copy oo ufd |

Follow up action et HRETS |

Follow up action should be taken soon

efactl sRars ofrer & S =g

For action FRAS & foT |

For advice WRAT & AT |

For approval 3eTHed, 3rfdAtee & faT |
For comments fecqolt & faw |

For concurrence, please TeAfa & forw |

For consideration Ry |

For disposal fgere & forw |

For early compliance My 3feTaTeleT & forw |

For further action 3T T FRAE F AU |

For information only Hae G, Fhael HIAT & T |
For necessary action 3TITH HRATS & T |

For perusal 3T |

For ready reference dcehlel TedT & forT |

For record Reprs & fow |

For remarks HEgFd & v |

For signature EEATERTY, &g & faw |
For verification A & foIw |

Forwarded 3R |

Forwarding letter 37AYOT 97 |

Free of charge for:ereh |

Fresh receipt TS 3MTadr |

Fringe benefit 3eToal fEcfemer, adelcR fReemst |
From pre-page Ao s @ |

Funds not available A 3qcrsy 18T § |

Give top priority to this work

ST ST I WH 3T & AT |




Grant of special pay

RS e & = |

Half-yearly return

3rtfarf¥e faavoh |

Hard and fast rule

UerehT fIeT |

I/We agree with ‘A’ above

HeH 3R ‘& & HeAd ¢

| agree H FeAd g |
agree as a very special case 38 §gd AR AHeT AT H FEAfT o g |
am not able to agree # weAld &l & 3mAd € |

am not in favour of this proposal

# 38 g & ey A I8 g |

# qol &9 @ TEAd e € |

I
I
I
| do not fully agree
I
I
I

do not consider proper # 3T e qHSIT g |

do not feel it necessary H 39 3TaTH ST FHSAT § I

do not find any justification A @1 AT g1 fe@rs gsar |
| do not find any reason S IS HROT @S g gsr |

| do not see any reason to intervene in

S SHH GEARIT F¥el H HIS HRUT Ag1 WS TSl
g |

fully agree with the above note

IR faf@d feoqoh & & quies & @gAd €

have satisfied myself

H 31947 FATYTT &7 =T § |

| have gone through the case carefully

# 38 A F HGUE § 9¢ IH § |

have discussed the matter with.......

H 39 AFT W........... ¥ Tal & g g |

| have decided

| have my own doubts A WE &

In accordance with & AR |

In addition to & HfaRerd |

| am directed to state that A Ig FRIT Fe H1 fAcer Sl CY
In due course JqT JAHY |

| am to say HqS TE Feell ¢ |

In acknowledging receipt Of.... | T | .l $r grad A g0 |
In camera g FAY H |

In compliance with & 3earelel H |

In fact arEdd #, aEdd: |

In force od], 9dcd |

In lieu of & dcol H |

In lump sum ThART, Teh IR H |

In practice SIdER #H |

In principle fagraa:, dgifds &0 H |
In public interest AMpfed & |

In partial modification of

maﬁ%m&ﬁaﬂmﬁgtrl




Inspite of & daeg |

In supersession of T HTAHAT FII §U |

In the light of I EAT H WA §U |

In the order of seniority gRSSAT A H |

In this behalf 39 §9Y H, 39 Qv A, 38F fAU |
In time A WX, 979 & |

In view of P EAT H <@ U |

| shall be obliged #H IE BT |

Is self-explanatory TId: TAC ¢ |

Issue today 3T & ST &Y |

It has been revealed

Ig 9T Ioll & T

Justification for the proposal gEdrd T 3R |

Keep in abeyance 3T @ Sv |

Keep pending dfed @r e |

Keep with the file B H I[QT |

Kindly acknowledge HUAT gt ATHT |

Kindly look into it FIAT TH T o |

Kindly reply HUAT 3ccR & |

Last pay certificate (L.P.G) 3ifaad ade gATOIT |

Lay before HAGT {1, HIHA TGeAT|

Lay down fuiRa & |

Leave not due T TE |

Leave of permission et r 3AfT |

Leave on medical ground Rfshcar oY, el & g |
Letter of allotment 3TeceT 99 |

Letter of authority ¥R 97 |

Letter of credit qrg-g7 |

Letter of guarantee IRE-T7 |

Letter of intent 3RII-9H |

Liable of disciplinary action 3RME e HRATS HT S Fehell § |
Lower age limit fe=r 3mg-afer |

Lowest price feTas 7ol

Matter has already been considered A W gl & TR fomar ST ger & |
May be considered AR fRar Se |

............... may be informed accordingly rreeeen. DT AGTHR AT FT fe=T ST

May be passed for payment




May be permitted

3gAfT & ST |

May please see for information

FOAT A 3 |

May be sanctioned

AS/AERd fohar S|

May please see FUAT W |

May please see for approval AT JHeIAlee & fow ¢ |
May please see before issue ST gl & Ugel hudm SW|
May kindly accord sanction HUAT Hol ¢ |

Medical certificate of fithess

EIEYAT JATOIT |

Medical certificate of sickness

SHRT T JAHOTIT |

Memorandum of association

T $r afgfaarae, gore A /e

Memorandum of understanding

FHSIAT A9, AT A9 |

Mentioned above 39ded, IURfAfEd |
Monthly arrears statement AfA% FhrRT fgavor |
Monthly progress report AR werfa RAE |
Most urgent HcgQraTh |

Necessary correction may be carried out

3MMaRTH Yfg W o ST

Necessary report is still awaited

3afara RArE 3ref o gchifara &

Needful done

HaRTh HNATS T ST T & |

Needful has been done ST PRATS F & TS § |
Needs no comments feoquft fr rarTeRdr 6T § |

No further action is called for 3P IS FRAS 39T TET § |
No action is necessary P FES 3T 6T & |

No need to send a reply el Aol T 3TaRIHT oTal & |
Noted please e & foram)

Notes and orders at pages..... may be $H G H TS5.......... ) feu arw 3mcer 3R
seen in this connection feoaforar <@ < S|

Nominal penalty ATHHATISATAT

Non-availability certificate JfeqelsHdr AT |

Non-cognizable offence 3HAT WY |

Non-compliance 3qTeleT |

No objection certificate

On account of & FHROT |

On behalf of AR |

On compassionate grounds HW & YR 9T |
On deputation gfafagfea « |

On due date faaa a7 |

On duty I8 W, HH W |




On hire-purchase basis

HIST-HT YR T |

Ok

3F B

On medical ground

AN & FROT, FEGEAAT & HROT |

On merit JOTEIIOT & YR W]
On probation g |

On special duty Ay 57 @ |

On temporary basis YR YR W |
Order may be issued 3TCr AN Y f&ar S |
Out of date QRAT, TS |

Out of order

TR, °Te] g1, farst gem #, regafeyd |

Out of stock

i & LT |

Out of turn foetr Y |

Out of turn allotment foer a1l 3meea|
Outstanding cases o ATFA, TRT ATHA |
Out today 3TeT & AT |

Outward journey CIESIE

Overall position arg feufal

Paid annual leave Hadel aTf¥er 37aehreT|

Paper for disposal

e & T FHErs|

Paper have been amalgamated

FHETST - 97 AT R arw § |

Parliamentary affairs T F |
Parliamentary committee gacra afafa |
Part time employment 37Tl US|

Passed for payment

W%%@Wﬁml

Payable to bearer

dTgeh &l ¢, YR &l oF |

Pay self T T |

Pending confirmation gfse gl d |

Per bearer digeh GdRI, dlgeh & g
Performance test forsarge adreTor |
Periodical stock taking 3afee ATl 9sdrel |

Personal hearing

gibelalel Fodrs |

Petty contingent voucher

el HhTAS I a3l |

Permitted

IegAfa & 71 |

Placed at the disposal of

I @aT 1T, T GefoT R T |

Placed under suspension

IGRIEGH

Please acknowledge receipt Suar qradr dof |
Please advise HUAT FAd H / TAE ¢
Please attend to this personally 3H T ¢ o |
Please attend to this on priority =0 WAfASr ¢ |




Please

await reply

3ca¥ T gdreT F|

Please

check and put up

ST TEIT H |

Please comply AT He]qTelsd F|

Please comply before due date ST AT THY @ Tgel SR Uefel fohaT ST |
Please confirm HUAT giee H|

Please discuss Tt fIfST |

Please discuss with papers FES-9AT & T =TT HIfaT]
Please examine HOIT ST |

Please expedite HudT SR AT |

Please inform all concerned Tl Heferd egfeaal s g wll
Please initiate action accordingly deeTdR HRATS IREH &L |
Please intimate action taken &I IS FRars H I &

Please Issue as amended 27 Fefad Sy &Y |

Please Issue reply accordingly AGTHR 3 A <

Please note and return SEHT dler ¢ |

Please

note carefully

HEYET § @ o, sl S|

Please

note for future guidance

wiasy & Anfed & fav ¢@ o, Aic

Please

not for strict compliance

&3 IHe[dTelel & foIT Al A / &@ o |

Please

put up comparative statement

defellcAs faavor g&dd #¥ |

Please

put up draft reply

3ceR T IR FEd Y |

Please put up self contained note Tdd: tﬁr feoqufy q&qd Cogll
Please see my remarks in the margin M, foar gifte # g9
Please see overleaf oo ges 24|

Please see preceding notes FuT Aol oo &g
Please sign in Hindi ST G H FEARR L |
Please speak T SITAT |

Please put up precedent AT YafeTeNoT JEId HIAT |
Please treat as most urgent HUT e ST FHS |
Proposal is in order Jedid S g |

Promotion by selection T GART Yalesiid, JaXOT @Rl Yeleatid |
Promotion by seniority IRCEATIAR FeleaAfa |

Pro-rata rate of pension

URIeTehl JUT 3T X |

Put up TEI Y, TEJA HIAT, 92T Y, U HIIT |
Put up for approval 3eTHlesT & foT gedd ¥ |
Put up for perusal please 3acATRATd 9&qd |

Put up

for verification

Hcd19=1sh TIT F&dd & |

Put up

for orders please

3MeRr & T g&qel / 9w ¥ |

Question does not arise

g AT 3T |




Reference is invited to

#T ST, T ST N P Y |

Referred to above 3IRfAfEsT |

Relaxation of rules At 7 ge/de |

Relevant orders are flagged T 3meRl ux afdar oem & S ¥ |
Re-look 9f: W |

Required information is furnished herewith

3R e ST Ty Ao o @ |

Reply should be issued today

3caX 3T A9 fear ST anfge |

Report for duty

HIH W B 8l |

Retrospective effect cannot be given to
this order

SH IS T qd dG § o] A& fohar S Fehell |

Sanctioned

HASY / &I |

Sanction is hereby accorded

TASaRT Hofdl &7 el & |

Sanctioned, if due

ofg g7 @Y, ar FoR R ST § |

Sanctioned as proposed

YEdd & TR A |

Satisfactory Aol |

Seen and returned ¢ FX Iy fhar ST § |
Seen, thanks g foram, gegarg |

Seen and spoken g foram 3R a1d X o |
Selfcontained note Facl: qot fecqofr |

Self explanatory TId: ¢ |

Should be given top priority TRF AT & ST |
Sincerely yours 39T, HIG |

Speak please HUAT &1 HY |

Speak on phone ATl WX &7 HY |
Status please SuaT Bt gt |
Subject to approval st fob 3eTAlesT ared @ |
Submitted for information IS T |

Submitted for perusal Jaellehardl I |

Submitted with reference to Secretary’s
note above

afdd & F9 $r Reeqol & g&er # vodd ¢ |

Taking over charge

FIHR TGUT el |

Take no action P PATS o FHT AT |
Target o8y |
Technically accepted dehailehl Al 9 T |

The case is resubmitted as directed on
prepage

The proposal is self-explanatory

The proposal is quite in order

Ig gEard e Aadege (&) ©l




The p.u.c. has not been acknowledged

oIl o 7 wIied @ AEF S 7

The receipt of the letter has been
acknowledged

uF Ao B goer AT B/ g AT A A R

The F.R. may please be seen for
information

& A g & T 2@ o |

The required papers are placed below

3NAfETT FETSITT o YT & |

This is to certify geTforaT foRam STar §

This is to inform AT & St §

This may please be approved FUAT 38 AN fohar ST |
This may please be acknowledged HUAT SHHT Trachl ¢ |

This may please be treated as urgent HUIT FH W deehlel HRATS A |
Till further orders 3797l 7S gl ad |

To comply with JfeIqrelsT AT, Yrefel i |
To initiate action FRATS 3RH T |

To the point fasareIse, gaerd, arEf |
Uncalled for 3T, 3raTad, Jejiad |
Under consideration faarTefe|

Under intimation to this office SH HTeld & Fiad Fd 8T |
Under mentioned farafafadl

Under suspension IGEEGIIGH

Up-to-date AcIdel, ATl deh T |

Urgent dchldt |

Urgently required

el AT, Xl MaRThdT &

Valedictory address

AT 9T, TAerS SIyoT |

Verification of service

AT HT A9 |

Verified and found correct

g T forar 3 e grar |

Vide letter no.............

IHh-¢fQT, 97 TEar-2fQu|

We are not concerned with

SHH FAY HIs HOY 6T ¢ |

We have no remark to offer

g g feruol g e & |

What delays

&3 &7 4T SROT § (TAoe F4ar ) |

Whichever is earlier

St oY gget g1, St T ugel wfed & |

Widow’s pension

fatrar 9o |

With a view to $r e #7 |
With compliments from gAY afgd |
With concurrence of $r ggafa T |

With due regard to

wwtmwﬁgtrl

With effect from------

q, ¥ gAET |




Withholding of increment

dceighg Aehall |

With immediate effect

A §AT b, dohldl JHIT 4 |

Without any further reference

foer et 3tk gereet & |

Without assigning any reason

fSeTT 1% HROT §ATC |

Without delay e |
Without fail 3aT, e e |
Without prejudice fceher wemTa stel =T |

With reference to--

& GOY H, & T H, & {7 |

With regard to

& dR H, & e 7 |

With respect to

F HIUH |

With retrospective effect

qdeardr gerra &g, $[cierall gerra afee|

Year ending.........

Yearly clearance

You are hereby authorized to

You are hereby informed that

You may kindly report for duty on

You may take necessary action

Your reply should reach this office by -
at the latest

39T 3cck 39 ST H 31fas § 3186 -—-ad@

% Ed ST TAMRT |

Yours faithfully HAGIT, 7T |
Yours sincerely 391, HATET/ HaGaT |
Yours truly 3TTRT, HIGIT/ ST |




