
 

 

हिन्दसु्तान ऑर्गेननक केमिकल्स मिमिटेड 
HINDUSTAN ORGANIC CHEMICALS LIMITED 

(भारत सरकार का उद्यम) 
(A Government of India Enterprise) 

अंबलमुगल, एर्ााकुलम जिला, पिर् - 682 302 

AMBALAMUGAL, Ernakulam District, PIN – 682 302. 

फोर्: (0484) 2720911, Phone: (0484) 2720911 

         

ई-नर्पिदा सूचर्ा 
E- TENDER NOTICE 

 

HOCL नर्म्र्ललखित काया के ललए दो बोली प्रणालीके तहत ई-बोली आमंत्रित करता है: 
HOCL Invites e-Bids under the Two-bid system for the following work: 

 

Sl. No. Description of Item and Tender No. 

1 कार्य का नाि : फैक्ट्री और टाउनशिप में टेलीफोन लाइनों की एएमसी 2026-27 
Name of Work: AMC of Telephone Lines in Factory and Township 2026-27 

HOCL ननविदा सदंर्य: HOC/ELE/W&P/7097/26 

HOCL Tender Ref No: HOC/ELE/W&P/7097/26 

नर्पिदा दस्तािेि https://eprocure.gov.in/eprocure/app & www.hoclkochi.com से डाउर्लोड ककए िा 
सकते हैं। 
Tender documents may be downloaded from https://eprocure.gov.in/eprocure/app & www.hoclkochi.com 

इच्छुक पार्टियाां निविदा में भाग लेिे के ललए कृपया एिआईसी ई-प्रोक्योरमेंट पोटिल 

(https://eprocure.gov.in/eprocure/app) पर पांजीकरण करा सकती हैं। नर्र्दाष्ट ऑर्लाइर् प्रकिया के अलािा 
अन्य प्रस्तुत नर्पिदाएं स्िीकार र्हीं की िाएंगी। कृिया प्रस्ताि िमा कररे् से िहले ककसी भी 
िररलिष्ट/िुद्धििि/पिस्तार के ललए नर्यलमत रूि से उिरोक्त साइटों िर िाएँ। 
Interested parties may please get registered with NIC e-procurement portal 

(https://eprocure.gov.in/eprocure/app) to participate in the tender. Tenders submitted other than through 

online procedure specified will not be accepted. Please visit the above sites regularly for any addendum/ 

corrigendum. 

कृपया अपिी ई-बोली दो बोली प्रणाली के तहत विनिदेशों और नियमों ि शतों के अिुरूप प्रस्तुत करें। 
Please submit your e-bids under the Two-bid system conforming to the specifications and the terms and 

conditions.  

EMD: Nil 
 
 

हिन्दसु्तान ऑर्गेननक केशमकल्स शलशमटेड के शलए और उनकी ओर से 
For and on behalf of Hindustan Organic Chemicals Limited  

(GSTIN: 32AAACH2663P1ZG) 

(CIN: L99999MH1960GOIO11895) 

हदलीपकुमार ए.के Mr. Dileep Kumar A.K   

उप मिाप्रबंधक (विद्युत) Deputy General Manager (Electrical) 
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हिन्दसु्तान ऑर्गनेनक केमिकल्स मिमिटेड 
HINDUSTAN ORGANIC CHEMICALS LIMITED 

(भारत सरकार का उद्यम) 
(A Government of India Enterprise) 

अंबलमुगल, एर्ााकुलम जिला, पिर् - 682 302 

AMBALAMUGAL, Ernakulam District, PIN – 682 302. 

फोर्: (0484) 2720911, Phone: (0484) 2720911 
 

निनिदा संदर्भ संख्या: TENDER REF. NO: ELE/W&P/7097/26 

कार्य का नाि : फैक्ट्री और टाउनशिप में टेलीफोन लाइनों की एएमसी 2026-27 
Name of Work: AMC of Telephone Lines in Factory and Township 2026-27 

 

M/s. 

 

प्रिय महोदय Dear Sir, 
 

प्रहिंदसु्तान ऑर्गेप्रनक केप्रमकल्स प्रिप्रमटेड भारत सरकार का उपक्रम है जो कोप्रचि, केरि, भारत में अपने सिंयिंत्र में प्रिनोि, एसीटोन और हाइड्रोजन 

पेरोक्साइड का प्रनमााण करता है। एिओसीएि “फैक्ट्री और टाउनशिप में टेलीफोन लाइनों की एएमसी 2026-27” के प्रिए ई-

टेंडर आमिंप्रत्रत करता है। एिओसीएि ने मेससा एनआईसी के साथ एक समझौता प्रकया ह।ै अपने पोटाि 

https://eprocure.gov.in/eprocure/app के माध्यम से ई-खरीद के प्रिए। कृपया इस प्रनप्रिदा में भार्ग िेने के प्रिए एनआईसी में एक 

प्रिके्रता के रूप में पिंजीकरण करा सकते हैं।  

Hindustan Organic Chemicals Limited is a Government of India Undertaking manufacturing Phenol, 

Acetone & Hydrogen Peroxide at its plant at Kochi, Kerala, India. HOCL invites e-tenders for “AMC of 

Telephone Lines in Factory and Township 2026-27”. HOCL has entered into an agreement with M/s. 

NIC for e-procurement through their portal https://eprocure.gov.in/eprocure/app. You may please get 

registered as a vendor with NIC for participating in this tender. 

निनिदा दस्तािेज एचओसीएल की िेबसाइट www.hoclkochi.com & https://eprocure.gov.in/eprocure/app और 

पर अपलोड नकए गए हैं। 

Tender documents are uploaded in HOCL website www.hoclkochi.com & 

https://eprocure.gov.in/eprocure/app. 

सांलग्ि दस्तािेजों का सूचकाांक इसके साथ सांलग्ि है। आपसे अिुरोध है कक कृपया अपिी निविदा तैयार करि/ेप्रस्तुत करि ेसे 
पहले सभी दस्तािेजों को विस्तार से पढ़ लें।  
Index of documents enclosed is attached herewith. You are requested to kindly go through all the 

documents in detail before preparing/submitting your tender. 

आि अिर्ा प्रस्ताि दो बोली प्रणाली िर नर्र्दाष्ट नर्यत तारीि और समय से िहले ऑर्लाइर् िमा कर सकत ेहैं। 
You may submit your offer on Two-bid system online before the due date and time specified. 

 
 

िन्यिाद, Thanking you, 
 

हिन्दसु्तान ऑर्गेननक केशमकल्स शलशमटेड के शलए और उनकी ओर से 
For and on behalf of Hindustan Organic Chemicals Limited  

(GSTIN: 32AAACH2663P1ZG)  

(CIN: L99999MH1960GOIO11895) 
                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                 
 

हदलीपकुमार ए.के Mr. Dileep Kumar A.K   

उप मिाप्रबंधक (विद्युत) Deputy General Manager (Electrical) 
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INDEX 

1 General instructions for Online Bid Submission Annexure-I 

2 General Terms and conditions of the tender Annexure-II 

3 Scope of Work Annexure-III 

4 Compliance/No deviation Statement Annexure-IV 

5 TECHNICAL BID (FORM – A) and Check List  

Annexure-V 

6 Special Conditions of Contract Annexure-VI 

7 Drawings Annexure-VII 

8 ESI, PF, Labour Law etc. – Requirements Annexure - A 

9 Labour Laws Annexure - B 

10 Safety, Health & Environment (SHE) Conditions Annexure - C 

11 
Proforma of Declaration of Black Listing/ Holiday 

Listing Annexure - D 

12 Bidder Details Annexure - E 

13 Self-Declaration of Local Content Annexure - F 

14 Bid Security Declaration Annexure - H 

15 
Declaration on Code of Integrity for Public 

Procurement (COIPP) Annexure - L 

16 Declaration of Compliance of Order Annexure - R 

17 Form of Declaration along with submission of tender Annexure - W 
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ANNEXURE-I 

 

ऑनिाइन बोिी प्रस्तुत करने के मिए सािान्र् ननदेश 

 

बोलीदाताओं को िैि डडजिटल हस्ताक्षर प्रमाणििों का उियोग करत े हुए कें द्रीय सािािनर्क िरीद 
िोटाल (भारत सरकार) िर इलेक्रॉनर्क रूि से अिर्ी बोललयों की सॉफ्ट कॉिी िमा करर्ी होगी। र्ीच े
र्दए गए नर्देि बोलीदाताओं को सीिीिी िोटाल िर िंिीकरण कररे् में सहायता कररे्, आिश्यकताओं 
के अरु्सार अिर्ी बोललयां तैयार कररे् और सीिीिी िोटाल िर अिर्ी बोललयां ऑर्लाइर् िमा कररे् 
के ललए हैं। 

सीिीिी िोटाल िर ऑर्लाइर् बोललया ंिमा कररे् के ललए उियोगी अधिक िार्कारी यहां प्राप्त की 
िा सकती है: https://eprocure.gov.in/eprocure/app  

पंजीकरण 

1. बोलीदाताओ ं को सीपीपी पोर्टल पर "ऑनलाइन बोलीदाता नामांकन" ललंक पर क्लिक करके कें द्रीय 

सार्टजलनक खरीद पोर्टल (यूआरएल: https://eprocure.gov.in/eprocure/app ) के ई-प्रोक्योरमेंर् मॉड्यूल पर 

नामांकन करना आर्श्यक ह।ै जो लनिः शलु्क है। 

2. नामांकन प्रलिया के भाग के रूप में, बोलीदाताओ ंको एक लर्लशष्ट उपयोगकताट नाम चुनना होगा और अपन े

खातो ंके ललए एक पासर्र्ट लनलदटष्ट करना होगा। 

3. बोलीदाताओ ंको सलाह दी जाती ह ैलक र् ेपंजीकरण प्रलिया के लहस्स ेके रूप में अपना र्धै ईमेल पता और 

मोबाइल नंबर पंजीकृत करें। इनका उपयोग सीपीपी पोर्टल स ेलकसी भी संचार के ललए लकया जाएगा। 

4. नामांकन के बाद, बोलीदाताओ ंको अपने प्रोफाइल के साथ सीसीए इंलर्या (जैसे लसफी / एनकोर् / ईमुद्रा 

आलद) द्वारा मान्यता प्राप्त लकसी भी प्रमाणन प्रालधकरण द्वारा जारी अपने र्ैध लर्लजर्ल हस्ताक्षर प्रमाण पत्र 

(हस्ताक्षर कंुजी उपयोग के साथ तृतीय शे्रणी प्रमाण पत्र) पंजीकृत करने की आर्श्यकता होगी। 

5. एक बोलीदाता द्वारा केर्ल एक र्ैध र्ीएससी पंजीकृत लकया जाना चालहए। कृपया ध्यान दें लक बोलीदाता यह 

सुलनलित करने के ललए लजम्मेदार हैं लक रे् अपने र्ीएससी को दूसरो ंको उधार नही ंदेते हैं लजससे दुरुपयोग हो 

सकता है। 

6. इसके बाद बोलीदाता अपना यूजर आईर्ी/पासर्र्ट और र्ीएससी/ई-र्ोकन का पासर्र्ट दजट करके सुरलक्षत 

लॉग-इन के माध्यम से साइर् पर लॉग इन करता है। 

ननविदा दस्तािेजों की खोज 

1. सीिीिी िोटाल में पिलभन्र् िोि पिकल्ि बर्ाए गए हैं, ताकक बोली लगारे् िालों को सकिय नर्पिदाओं को 
कई मािदंडों द्िारा िोिरे् में सुपििा हो। इर् मािदंडों में नर्पिदा आईडी, संगठर् का र्ाम, स्थार्, नतधथ, 

मूल्य आर्द िालमल हो सकते हैं। नर्पिदाओं के ललए उन्र्त िोि का एक पिकल्ि भी है, जिसमें बोली 
लगारे् िाले कई िोि मािदंडों को िोड़ सकते हैं िैस ेसंगठर् का र्ाम, अरु्बंि का रूि, स्थार्, र्दर्ाकं, 

अन्य कीिडा आर्द सीिीिी िोटाल िर प्रकालित नर्पिदा की िोि के ललए। 

2. एक बार िब बोलीदाताओं रे् उर् नर्पिदाओं का चयर् कर ललया जिर्में िे रुधच रिते हैं, तो िे आिश्यक 

दस्तािेि/नर्पिदा कायािम डाउर्लोड कर सकते हैं। इर् नर्पिदाओं को संबंधित 'माई टेंडसा' फोल्डर में 
स्थार्ांतररत ककया िा सकता है। यह सीिीिी िोटाल को नर्पिदा दस्तािेि में कोई िुद्धििि िारी होरे् की 
जस्थनत में एसएमएस/ई-मेल के माध्यम से बोलीदाताओं को सूधचत कररे् में सक्षम बर्ाएगा। 

3. यर्द बोलीदाता हेल्िडेस्क से कोई स्िष्टीकरण/सहायता प्राप्त करर्ा चाहता है तो उस ेप्रत्येक नर्पिदा को 

https://eprocure.gov.in/eprocure/app
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दी गई पिलिष्ट नर्पिदा आईडी को र्ोट करर्ा चार्हए। 
बोली की तैयारी 

1. बोलीदाता को अपनी बोली जमा करने से पहले लनलर्दा दस्तार्जे पर प्रकालशत लकसी भी शकु्लिपत्र को ध्यान में 

रखना चालहए। 

2. बोली के लहस्से के रूप में प्रसु्तत लकए जाने र्ाले आर्श्यक दस्तार्ेजो ंको समझने के ललए कृपया लनलर्दा 

लर्ज्ञापन और लनलर्दा दस्तार्जे को ध्यान से देखें। कृपया उन कर्रो ं की संख्या पर ध्यान दें लजनमें बोली 

दस्तार्ेज जमा लकए जान ेहैं, दस्तार्ेजो ंकी संख्या - लजसमें प्रसु्तत लकए जाने र्ाले प्रत्येक दस्तार्ेज के नाम 

और सामग्री शालमल हैं। इनमें से लकसी भी लर्चलन के कारण बोली को अस्वीकार लकया जा सकता है। 

3. बोलीदाता, लनलर्दा दस्तार्ेज/अनुसूची में दशाटए गए अनसुार प्रसु्तत लकए जाने र्ाले बोली दस्तार्ेजो ंको अलग्रम 

रूप से तैयार कर लें और आम तौर पर, र्े पीर्ीएफ/एक्सएलएस/आरएआर/र्ीर्ब्ल्यएूफ/जेपीजी प्रारूपो ंमें 

हो सकते हैं। बोली दस्तार्ेजो ंको 100 र्ीपीआई के साथ ब्लैक एंर् व्हाइर् लर्कल्प के साथ सै्कन लकया जा 

सकता है जो सै्कन लकए गए दस्तार्ेज़ के आकार को कम करने में मदद करता है। 

4. मानक दस्तार्ेजो ंके एक ही सेर् को अपलोर् करने में आर्श्यक समय और प्रयास से बचने के ललए, लजन्हें 

प्रत्येक बोली के एक भाग के रूप में प्रसु्तत करने की आर्श्यकता होती है, ऐसे मानक दस्तार्ेजो ं(जैसे पैन 

कार्ट की प्रलत, र्ालषटक ररपोर्ट, लेखा परीक्षक प्रमाण पत्र आलद) को अपलोर् करने का प्रार्धान। ) 

बोलीदाताओ ं को प्रदान लकया गया है। बोलीदाता ऐसे दस्तार्ेजो ं को अपलोर् करने के ललए उनके ललए 

उपलब्ध "माई स्पेस" या "अन्य महत्वपूणट दस्तार्ेज" क्षेत्र का उपयोग कर सकते हैं। बोली जमा करते समय 

इन दस्तार्ेजो ं को सीधे "माई स्पेस" क्षेत्र से जमा लकया जा सकता है, और बार-बार अपलोर् करने की 

आर्श्यकता नही ंहै। इससे बोली जमा करने की प्रलिया के ललए आर्श्यक समय में कमी आएगी। 

र्ोट: My Documents स्थार् केिल अिलोड कररे् की प्रकिया को आसार् बर्ारे् के ललए बोलीदाताओं को 
र्दया गया एक भंडार है। यर्द बोलीदाता रे् मेरे दस्तािेज़ स्थार् में अिरे् दस्तािेज़ अिलोड ककए हैं, तो यह 

स्िचाललत रूि से यह सुनर्जश्चत र्हीं करता है कक ये दस्तािेज़ तकर्ीकी बोली का र्हस्सा हैं। 
बोललयां जमा करना 

1. बोलीदाता को बोली जमा करन ेके ललए काफी पहले ही साइर् पर लॉग इन करना चालहए तालक रे् समय पर 

यानी बोली जमा करने के समय पर या उससे पहले बोली अपलोर् कर सकें । अन्य मुद्ो ंके कारण लकसी भी 

देरी के ललए बोलीदाता लजम्मेदार होगा। 

2. बोलीदाता को लनलर्दा दस्तार्जे में दशाटए अनसुार आर्श्यक बोली दस्तार्ेजो ंको एक-एक करके लर्लजर्ल 

रूप से हस्ताक्षररत और अपलोर् करना होगा। 

3. बोलीदाता को लनलर्दा शुल्क / ईएमर्ी का भुगतान करन ेके ललए "ऑफ़लाइन" के रूप में भुगतान लर्कल्प 

का चयन करना होगा और उपकरण का लर्र्रण दजट करना होगा। 

4. बोलीदाता को लनलर्दा दस्तार्जे में लनलदटष्ट लनदेशो ं के अनुसार ईएमर्ी तैयार करनी चालहए। मूल को बोली 

जमा करन ेकी अंलतम लतलथ तक या लनलर्दा दस्तार्ेजो ंमें लनलदटष्ट अनुसार संबंलधत अलधकारी को व्यक्लिगत 

रूप से पोस्ट/कूररयर/लदया जाना चालहए। भौलतक रूप से भेजे गए र्ीर्ी/लकसी अन्य स्वीकृत साधन का 

लर्र्रण सै्कन की गई प्रलत में उपलब्ध लर्र्रण और बोली जमा करन ेके समय दजट लकए गए रे्र्ा से मेल खाना 

चालहए। अन्यथा अपलोर् की गई बोली अस्वीकार कर दी जाएगी। 

5. बोलीदाताओ ंसे अनुरोध है लक रे् नोर् करें  लक रे् आर्श्यक रूप से प्रदान लकए गए प्रारूप में अपनी लर्त्तीय 

बोललयां जमा करें  और कोई अन्य प्रारूप स्वीकायट नही ं है। यलद मूल्य बोली को लनलर्दा दस्तार्ेज के साथ 

मानक बीओक्य ूप्रारूप के रूप में लदया गया है, तो इस ेर्ाउनलोर् लकया जाना है और सभी बोलीदाताओ ं

द्वारा भरा जाना है। बोलीदाताओ ंको बीओक्य ूफ़ाइल र्ाउनलोर् करनी होगी, इसे खोलना होगा और सफेद 

रंग (असुरलक्षत) सेल को उनके संबंलधत लर्त्तीय उिरण और अन्य लर्र्रण (जैसे बोलीदाता का नाम) के साथ 

पूरा करना होगा। कोई अन्य सले नही ंबदला जाना चालहए। एक बार लर्र्रण पूरा हो जाने के बाद, बोलीदाता 

को फ़ाइल नाम बदले लबना इसे सहेजना चालहए और इस ेऑनलाइन जमा करना चालहए। यलद बोलीदाता द्वारा 
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बीओक्य ूफ़ाइल को सशंोलधत पाया जाता है, तो बोली को अस्वीकार कर लदया जाएगा। 

6. सर्टर समय (जो बोलीदाताओ ं के रै्शबोर्ट पर प्रदलशटत होता है) को बोलीदाताओ ं द्वारा बोली जमा करन,े 

बोललयां खोलने आलद की समय सीमा को संदलभटत करने के ललए मानक समय माना जाएगा। बोलीदाताओ ंको 

बोली जमा करन ेके दौरान इस समय का पालन करना चालहए। 

7. रे्र्ा की गोपनीयता सुलनलित करन े के ललए बोलीदाताओ ं द्वारा प्रसु्तत लकए जा रहे सभी दस्तार्ेजो ं को 

पीकेआई एक्लरिप्शन तकनीको ंका उपयोग करके एक्लरिप्ट लकया जाएगा। दजट लकए गए रे्र्ा को अनलधकृत 

व्यक्लियो ंद्वारा बोली खुलने के समय तक नही ंदेखा जा सकता है। सुरलक्षत सॉकेर् लेयर 128 लबर् एक्लरिप्शन 

तकनीक का उपयोग करके बोललयो ंकी गोपनीयता बनाए रखी जाती है। संर्ेदनशील क्षेत्रो ंका रे्र्ा भंर्ारण 

एक्लरिप्शन लकया जाता है। कोई भी बोली दस्तार्ेज़ जो सर्टर पर अपलोर् लकया जाता है, लसस्टम द्वारा उत्पन्न 

समलमत कंुजी का उपयोग करके समलमत एक्लरिप्शन के अधीन होता है। इसके अलार्ा यह कंुजी 

खरीदारो/ंबोली खोलने र्ाले की सार्टजलनक कंुजी का उपयोग करके असमलमत एक्लरिप्शन के अधीन है। कुल 

लमलाकर, अपलोर् लकए गए लनलर्दा दस्तार्जे अलधकृत बोली खोलने र्ालो ंद्वारा लनलर्दा खोलने के बाद ही 

पढ़न ेयोग्य हो जाते हैं। 

8. अपलोर् लकए गए लनलर्दा दस्तार्ेज अलधकृत बोली खोलन ेर्ालो ंद्वारा लनलर्दा खोलने के बाद ही पढ़न ेयोग्य 

हो जाते हैं। 

9. बोललयो ं को सफलतापूर्टक और समय पर प्रसु्तत करन े पर (अथाटत पोर्टल में "फ्रीज लबर् सबलमशन" पर 

क्लिक करन ेके बाद), पोर्टल एक सफल बोली सबलमशन सदेंश देगा और बोली संख्या के साथ एक बोली 

सारांश प्रदलशटत लकया जाएगा। और अन्य सभी प्रासलंगक लर्र्रणो ं के साथ बोली जमा करन ेकी लतलथ और 

समय। 

10. बोली साराशं मुलद्रत लकया जाना चालहए और बोली प्रसु्तत करन ेकी पार्ती के रूप में रखा जाना चालहए। इस 

पार्ती का उपयोग लकसी भी बोली खोलने की बैठक के ललए प्रर्ेश पास के रूप में लकया जा सकता है। 

बोलीदाताओ ंको सहायता 

1. लनलर्दा दस्तार्ेज और उसमें लनलहत लनयमो ंऔर शतों से सबंंलधत लकसी भी प्रश्न को लनलर्दा के ललए लनलर्दा 

आमंत्रण प्रालधकारी या लनलर्दा में इंलगत संबलंधत संपकट  व्यक्लि को संबोलधत लकया जाना चालहए। 

2. ऑनलाइन बोली जमा करने की प्रलिया से संबंलधत कोई भी प्रश्न या सामान्य रूप से सीपीपी पोर्टल से संबंलधत 

प्रश्नो ंको 24x7 सीपीपी पोर्टल हेल्परे्स्क को लनदेलशत लकया जा सकता है। 

 
 

संपकय  व्र्क्तत (राष्ट्रीर् सूचना विज्ञान कें द्र) 
 

श्री. मिधुन बाबू,  
िेि: p.midhun@hoclindia.com 
िोबाइि नंबर : 8921387812, 8547196394 

 HOCL कार्य सिन्िर्क 
 

श्री. सुजीत पी एि 

प्रबंधक (इिेक्तरकि) 

िेि: pm.sujith@hocl.gov.in  

फोन: 0484-2727226 
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General instructions for Online Bid Submission 

 
 

The bidders are required to submit soft copies of their bids electronically on the CPP Portal, 

using valid Digital Signature Certificates. The instructions given below are meant to assist 

the bidders in registering on the CPP Portal, prepare their bids in accordance with the 

requirements and submitting their bids online on the CPP Portal.  

More information useful for submitting online bids on the CPP Portal may be obtained at: 

https://eprocure.gov.in/eprocure/app.  

REGISTRATION  

1) Bidders are required to enrol on the e-Procurement module of the Central Public 

Procurement Portal (URL: https://eprocure.gov.in/eprocure/app) by clicking on the 

link “Online bidder Enrolment” on the CPP Portal which is free of charge.  

2) As part of the enrolment process, the bidders will be required to choose a unique 

username and assign a password for their accounts. 

3)  Bidders are advised to register their valid email address and mobile numbers as part 

of the registration process. These would be used for any communication from the 

CPP Portal.  

4) Upon enrolment, the bidders will be required to register their valid Digital Signature 

Certificate (Class III Certificates with signing key usage) issued by any Certifying 

Authority recognized by CCA India (e.g. Sify / nCode / eMudhra etc.), with their 

profile.  

5) Only one valid DSC should be registered by a bidder. Please note that the bidders are 

responsible to ensure that they do not lend their DSC’s to others which may lead to 

misuse.  

6)  Bidder then logs in to the site through the secured log-in by entering their user ID / 

password and the password of the DSC / e-Token.  

SEARCHING FOR TENDER DOCUMENTS  

1) There are various search options built in the CPP Portal, to facilitate bidders to search 

active tenders by several parameters. These parameters could include Tender ID, 

Organization Name, Location, Date, Value, etc. There is also an option of advanced 

search for tenders, wherein the bidders may combine a number of search parameters 

such as Organization Name, Form of Contract, Location, Date, Other keywords etc. 

to search for a tender published on the CPP Portal.  

2) Once the bidders have selected the tenders they are interested in, they may download 

the required documents / tender schedules. These tenders can be moved to the 

respective ‘My Tenders’ folder. This would enable the CPP Portal to intimate the 

bidders through SMS / e-mail in case there is any corrigendum issued to the tender 

document.  

3) The bidder should make a note of the unique Tender ID assigned to each tender, in 

case they want to obtain any clarification / help from the Helpdesk.  

PREPARATION OF BIDS  

1) Bidder should take into account any corrigendum published on the tender document 

https://eprocure.gov.in/eprocure/app
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before submitting their bids.  

2) Please go through the tender advertisement and the tender document carefully to 

understand the documents required to be submitted as part of the bid. Please note the 

number of covers in which the bid documents have to be submitted, the number of 

documents - including the names and content of each of the document that need to be 

submitted. Any deviations from these may lead to rejection of the bid.  

3) Bidder, in advance, should get ready the bid documents to be submitted as indicated 

in the tender document / schedule and generally, they can be in PDF / XLS / RAR / 

DWF/JPG formats. Bid documents may be scanned with 100 dpi with black and 

white option which helps in reducing size of the scanned document.  

4) To avoid the time and effort required in uploading the same set of standard 

documents which are required to be submitted as a part of every bid, a provision of 

uploading such standard documents (e.g. PAN card copy, annual reports, auditor 

certificates etc.) has been provided to the bidders. Bidders can use “My Space” or 

‘’Other Important Documents’’ area available to them to upload such documents. 

These documents may be directly submitted from the “My Space” area while 

submitting a bid, and need not be uploaded again and again. This will lead to a 

reduction in the time required for bid submission process.  

Note: My Documents space is only a repository given to the Bidders to ease the uploading 

process. If Bidder has uploaded his Documents in My Documents space, this does not 

automatically ensure these Documents being part of Technical Bid.  
 

SUBMISSION OF BIDS  

1) Bidder should log into the site well in advance for bid submission so that they can 

upload the bid in time i.e. on or before the bid submission time. Bidder will be 

responsible for any delay due to other issues.  

2) The bidder has to digitally sign and upload the required bid documents one by one as 

indicated in the tender document.  

3) Bidder has to select the payment option as “offline” to pay the tender fee / EMD as 

applicable and enter details of the instrument. 

4)  Bidder should prepare the EMD as per the instructions specified in the tender 

document. The original should be posted/couriered/given in person to the concerned 

official, latest by the last date of bid submission or as specified in the tender 

documents. The details of the DD/any other accepted instrument, physically sent, 

should tally with the details available in the scanned copy and the data entered during 

bid submission time. Otherwise the uploaded bid will be rejected.  

5) Bidders are requested to note that they should necessarily submit their financial bids 

in the format provided and no other format is acceptable. If the price bid has been 

given as a standard BoQ format with the tender document, then the same is to be 

downloaded and to be filled by all the bidders. Bidders are required to download the 

BoQ file, open it and complete the white coloured (unprotected) cells with their 

respective financial quotes and other details (such as name of the bidder). No other 

cells should be changed. Once the details have been completed, the bidder should 

save it and submit it online, without changing the filename. If the BOQ file is found 

to be modified by the bidder, the bid will be rejected.  

6) The server time (which is displayed on the bidders’ dashboard) will be considered as 
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the standard time for referencing the deadlines for submission of the bids by the 

bidders, opening of bids etc. The bidders should follow this time during bid 

submission.  

7) All the documents being submitted by the bidders would be encrypted using PKI 

encryption techniques to ensure the secrecy of the data. The data entered cannot be 

viewed by unauthorized persons until the time of bid opening. The confidentiality of 

the bids is maintained using the secured Socket Layer 128 bit encryption technology. 

Data storage encryption of sensitive fields is done. Any bid document that is 

uploaded to the server is subjected to symmetric encryption using a system generated 

symmetric key. Further this key is subjected to asymmetric encryption using 

buyers/bid opener’s public keys. Overall, the uploaded tender documents become 

readable only after the tender opening by the authorized bid openers.  

8) The uploaded tender documents become readable only after the tender opening by the 

authorized bid openers.  

9) Upon the successful and timely submission of bids (i.e. after Clicking “Freeze Bid 

Submission” in the portal), the portal will give a successful bid submission message 

& a bid summary will be displayed with the bid no. and the date & time of 

submission of the bid with all other relevant details.  

10) The bid summary has to be printed and kept as an acknowledgement of the 

submission of the bid. This acknowledgement may be used as an entry pass for any 

bid opening meetings.  

ASSISTANCE TO BIDDERS  

1) Any queries relating to the tender document and the terms and conditions contained 

therein should be addressed to the Tender Inviting Authority for a tender or the 

relevant contact person indicated in the tender.  

2) Any queries relating to the process of online bid submission or queries relating to 

CPP Portal in general may be directed to the 24x7 CPP Portal Helpdesk.  

 

Contact Person (National Informatics Centre) 
 

Mr. Midhun Babu 

Mail: p.midhun@hoclindia.com 

Mob : 8921387812 , 0484-2727401 

 

HOCL Work Co-ordinator 
 

Mr. Sujith P M 

Manager (Electrical) 

Mail- pm.sujith@hocl.gov.in 

Phone 0484-2727226 
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ANNEXURE-II 

 

हिन्दसु्तान ऑर्गेननक केमिकल्स मिमिटेड 
HINDUSTAN ORGANIC CHEMICALS LIMITED 

(भारत सरकार का उद्यम) 
(A Government of India Enterprise) 

अंबलमुगल, एर्ााकुलम जिला, पिर् - 682 302 

AMBALAMUGAL, Ernakulam District, PIN – 682 302. 

फोर्: (0484) 2720911, Phone: (0484) 2720911 
 

निनिदा संदर्भ संख्या: TENDER REF. NO: ELE/W&P/7097/26 

कार्य का नाि : फैक्ट्री और टाउनशिप में टेलीफोन लाइनों की एएमसी 2026-27 
Name of Work: AMC of Telephone Lines in Factory and Township 2026-27 

निनिदा के सामान्य नियम और शर्तें GENERAL TERMS AND CONDITIONS OF THE TENDER 

इस दस्तावेज़ को बोलीदाता द्वारा सभी पृष्ोों पर हस्ताक्षररत और सील ककया जाना चाकहए और ई-कनकवदा के साथ प्रसु्तत ककया जाना चाकहए 
 

THIS DOCUMENT TO BE SIGNED AND SEALED BY BIDDER ON ALL PAGES AND SUBMITTED ALONG WITH THE E-TENDER 

 

बोलीदार्ताओ ंसे अिुरोध है नक िे CPP पोर्भल से संपूर्भ निनिदा दस्तािेज डाउिलोड करें  र्तथा यह 

सुनिनिर्त करें  नक सर्ी दस्तािेज डाउिलोड हो गए हैं। 

Bidders are requested to download the complete tender documents from the CPP portal 

and ensure that all the documents are downloaded. 

बोनलयााँ GeM पोर्भल और ई-प्रोक्योरमेंर् पे्लर्फ़ॉमभ दोिो ं के ज़ररए आमंनिर्त की जाएाँ गी। अिुबंध 

सबसे कम र्तकिीकी रूप से योग्य (L1) बोली लगािे िाले को नदया जाएगा। 

Bids will be solicited through both the GeM portal and the e-procurement platform. The 

contract will be awarded to the lowest technically qualified (L1) bidder. 

कनकवदाकताा को तकनीकी बोली (अमूल्यित बोली) में कनम्नकलल्यित प्रसु्तत करना होगा, कजसके कबना कनकवदा 

अस्वीकार कर दी जाएगी। 

The Tenderers shall submit the following in the Technical bid (Unpriced Bid) without which the 

tender will be rejected. 

1. निनिदा दस्तािेज के निनिन्न खंड  ं में निर्ाारितािुसाि निनिदाकताा द्वािा निनर्ित ििा गया औि 

हस्ताक्षरित अिुलग्नक सनहत निनिदा दस्तािेज का पूिा सेट  

Complete set of Tender Document with Annexure duly filled in and signed by the Tenderer 

as prescribed in different clauses of the Tender Document. 

2. बोलीदाता के पास उपकरण रिरिाव और मरम्मत कायों को सोंभालने के कलए पयााप्त सोंख्या में 

सुयोग्य कायाबल होना चाकहए। कमाचाररयोों/श्रकमकोों का कववरण प्रसु्तत ककया जाना चाकहए। 

The bidder should have well qualified workforce in adequate numbers for handling 

equipment maintenance and repairing works. The staff/workers details are to be furnished. 
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3. बोलीदाता के पास कनर्ााररत समय के भीतर काया के कनष्पादन के कलए पयााप्त सोंख्या में 

उपकरण/औजार/उपकरण अच्छी ल्यिकत में होने चाकहए। 

The bidder should have adequate number of equipments/tools/tackles in sound condition for 

the execution of the work within the stipulated time.  

4. कनकवदा की िोंड सोंख्या और पृष् सोंख्या के सोंदभा में अपवाद और कवचलन, यकद कोई हो, एक अलग 

कववरण (कवचलन कववरण) के रूप में प्रसु्तत ककया जाएगा। 

Exceptions and deviations, if any, with reference to the Clause No. and page No. of Tender 

shall be submitted as a separate statement (Deviation Statement) 

5. एमएसएमई के मामले में आवश्यक प्रमाण पत्र (स्व-सत्याकपत) प्रसु्तत करना होगा। 

In the case of MSME, necessary certificate (self attested) shall be submitted. 

6. कोई अन्य तकनीकी जानकारी जो कनकवदाकताा देना चाहे। 

Any other technical information the Tenderer likes to furnish. 

बयािा रानश EARNEST MONEY DEPOSIT 

शून्य Nil 

निनिदा दस्तािेजो ंकी लागर्त COST OF TENDER DOCUMENTS  

शून्य Nil 

िसु्त एिं सेिा कर (जीएसर्ी) GOODS AND SERVICE TAX(GST) 

कजनके पास जीएसटीआईएन पोंजीकरण है, उन्हें लागू वसु्त एवों सेवा कर (जीएसटी) अकतररक्त देना होगा, 

जब तक कक अन्यत्र अन्यथा कनकदाष्ट न ककया गया हो। 

Goods and Service Tax (GST) applicable shall be paid extra, to those who have GSTIN 

registration, unless otherwise specified elsewhere. 

ईएसआई, पीएफ, श्रम कािूि, एसएचई (सुरक्षा, स्वास्थ्य और पयाभिरर्) आनद, आिश्यकर्ताएाँ  

ESI, PF, LABOUR LAW, SHE (Safety, Health & Environment) etc., Requirements 

सोंलग्न अनुलग्नक ए, बी सी एवों डी देिें। 

Refer Annexure A, B C and D attached. 

नििादो ंकी मध्यस्थर्ता ARBITRATION OF DISPUTES  

इस कनकवदा/समझौते/िरीद आदेश/काया आदेश से उत्पन्न होने वाले या उससे सोंबोंकर्त सभी कववादोों, 

मतभेदोों, प्रश्ोों और दावोों को आपसी चचाा के माध्यम से पाकटायोों के बीच सौहादा पूणा ढोंग से सुलझाया जाएगा 

और ऐसा न होने पर, ऐसे कववादोों, मतभेदोों, प्रश्ोों या दावोों को मध्यिता के माध्यम से समार्ान के कलए 

भारत अोंतरााष्टर ीय मध्यिता कें द्र या एचओसीएल के अध्यक्ष-सह-प्रबोंर् कनदेशक द्वारा कनयुक्त ककए जाने 

वाले एकमात्र मध्यि को भेजा जाएगा और मध्यिता का पुरस्कार अोंकतम और पाकटायोों पर बाध्यकारी 

होगा। मध्यिता की सीट कोल्यि, केरल, भारत में होगी और मध्यिता की कायावाही भारत अोंतरााष्टर ीय 

मध्यिता कें द्र अकर्कनयम 2019 / भारतीय मध्यिता और सुलह अकर्कनयम 1996 या वतामान में लागू ककसी 

भी वैर्ाकनक सोंशोर्न या पुनः  अकर्कनयमन के अनुसार कोल्यि, केरल, भारत में आयोकजत की जाएगी। 
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All disputes, differences, questions and claims arising out of, under or touching upon this 

Tender/Agreement/Purchase Order/Work Order shall be settled amicably between the parties 

through mutual discussion and failing that, such disputes, difference, questions or claims shall be 

referred for resolution through arbitration to the India International Arbitration Centre or a Sole 

Arbitrator to be appointed by the Chairman-cum-Managing Director of HOCL and the award of 

Arbitration shall be final and binding on the parties. The seat of the Arbitration shall be at Kochi, 

Kerala, India and the proceedings of the arbitration shall be held at Kochi, Kerala, India in 

accordance with the India International Arbitration Centre Act 2019 / Indian Arbitration & 

Conciliation Act 1996 or any statutory modification or re-enactment thereof for the time being in 

force. 

जब अनुबोंर् कवदेशी कवके्रता के साथ होता है, तो कवके्रता के पास भारत अोंतरााष्टर ीय मध्यिता कें द्र अकर्कनयम 

2019 / भारतीय मध्यिता और सुलह अकर्कनयम, 1996 / UNCITRAL (अोंतरााष्टर ीय व्यापार कानून 

मध्यिता पर सोंयुक्त राष्टर  आयोग) मध्यिता कनयमोों के प्रावर्ानोों के अनुसार मध्यिता चुनने का कवकल्प 

होता है। 

When the contract is with foreign vendor, the vendor has the option to choose arbitration in 

accordance with the provisions of The India International Arbitration Centre Act 2019 / The 

Indian Arbitration and Conciliation Act, 1996 / UNCITRAL (United Nations Commission on 

International Trade Law Arbitration) Arbitration Rules. 

सुरक्षा जमा रानश SECURITY DEPOSIT 

शून्य Nil 

निष्पादि सुरक्षा PERFOMANCE SECURITY 

शून्य Nil 

पररसमापि हजाभिा LIQUIDATED DAMAGES 

शून्य Nil 

पूरा होिे का समय TIME OF COMPLETION 

काया पूरा होने की अवकर् काया आदेश जारी होने की कतकथ से एक वर्ा होगी। 

Time of completion shall be One Year with effect from the date of issue of work order. 

अिुबंध की अिनध PERIOD OF CONTRACT 

अनुबोंर् की अवकर् काया आदेश जारी होने की कतकथ से एक वर्ा होगी। 

The period of the contract shall be One Year with effect from the date of issue of work order. 

SCOPE OF SUPPLY  

सामग्री MATERIAL: - 

ठेकेदार की आपूकता का दायरा Contractor's Scope of Supply: शून्य Nil. 

एचओसीएल आपूकता का दायरा HOCL Scope of Supply:  
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मरम्मत के कलए आवश्यक सभी पुजे और सामग्री एचओसीएल द्वारा कनः शुल्क उपलब्ध कराई जाएगी। 

All spares and materials required for repair will be supplied by HOCL free of cost. 

उपकरण एवों टैकल TOOLS &TACKLES: - 

ठेकेदार का कायाके्षत्र: रिरिाव और मरम्मत के कलए आवश्यक सभी उपकरणोों की व्यविा ठेकेदार द्वारा 

की जाएगी। 

Contractor's Scope: All tools required for carrying out the maintenance and repair to be arranged 

by the contractor. 

एचओसीएल आपूकता का दायरा HOCL Scope of Supply:  

शून्य Nil. 

ऑफर की िैधर्ता VALIDITY OF OFFER 

कनकवदा प्राल्यप्त के कलए कनर्ााररत अोंकतम कतकथ से तीन माह की अवकर् तक कनकवदा को स्वीकृकत हेतु वैर् रिा 

जाएगा। 

The tender shall be kept valid for acceptance for a period of THREE months from the last date 

prescribed for receipt of the tender. 

कोई भी कनकवदाकताा उक्त तीन माह की अवकर् के दौरान कम्पनी की कलल्यित सहमकत के कबना अपनी 

कनकवदा को रद्द करने या प्रकतसोंहृत दर या उसकी ककसी शता में पररवतान करने का हकदार नही ों होगा। 

A Tenderer shall not be entitled during the said period of three months without the consent in 

writing of the company to revoke or cancel his tender or to vary the tendered rate or any terms 

thereof. 

रु्गर्ताि की शर्तें PAYMENT TERMS 

भुगतान, कनष्पाकदत मात्रा के आर्ार पर प्रभारी अकभयोंता की अनुशोंसा पर तथा काया आदेश में उल्यिल्यित 

कटौती करने के पश्चात, 30 कदनोों के भीतर कबल प्रसु्तत करने के पश्चात माकसक आर्ार पर ककया जाएगा। 

Payment will be made monthly, after submission of bill within 30 days, on recommendations of 

the Engineer-in-charge based on the quantities executed and after making deductions as spelt out 

in the work order. 

दोष दानयत्व अिनध DEFECT LIABILITY PERIOD 

ठेकेदार को काया पूरा होने की कतकथ से 6 माह की अवकर् के कलए समू्पणा काया की गारोंटी देनी होगी, 

कायाकुशलता से सोंबोंकर्त ककसी भी प्रकार की तु्रकट को ठेकेदार द्वारा अपने व्यय पर सुर्ारा जाएगा या बदला 

जाएगा, जैसा कक प्रभारी अकभयोंता द्वारा आवश्यक समझा जाएगा। 

The contractor shall guarantee the entire work for a period of 6 months from date of completion 

of work, connected in any way with the workmanship shall be rectified or replaced by contractor 

at his own expense as deemed necessary by the Engineer-In-Charge. 
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अिुबंध िरीयर्ता CONTRACT PREFERENCE 

एमएसएमई/एसएसआई इकाइयोों/पीएसयू के कलए लागू अनुबोंर्/मूि वरीयता या कोई अन्य ररयायतें भारत 

सरकार के नवीनतम कनदेशोों के अनुसार होोंगी। इस लाभ को प्राप्त करने के कलए, बोलीदाता को तकनीकी 

बोली में ही अपना दावा करना होगा और अपनी पात्रता साकबत करने के कलए आवश्यक दस्तावेजी साक्ष्य 

सोंलग्न करने होोंगे। 

Contract / Price Preference or any other concessions applicable for MSME / SSI Units /PSUs 

will be as per latest Government of India Directives. For availing this benefit, the bidder shall 

make their claim in the Technical Bid itself and enclose necessary documentary evidence to 

prove their eligibility. 

दर RATE 

दरें  (BOQ) में उद्रृ्त की जाएों गी और इसे ऑनलाइन जमा करना होगा। उद्रृ्त दरोों में सभी कर, शुल्क, 

चुोंगी, जीएसटी सकहत अन्य शुल्क शाकमल होोंगे। हालाोंकक लागू जीएसटी का भुगतान एचओसीएल द्वारा 

ककया जाएगा, बशते कक सफल कनकवदाकताा के पास कें द्रीय उत्पाद शुल्क के साथ जीएसटी पोंजीकरण हो। 

The rates shall be quoted in (BOQ) and submit it online. Rates quoted shall be inclusive of all 

taxes, duties, octroi, other levies, including GST. However applicable GST will be paid by 

HOCL subject to thesuccessful tenderer having GST registration with Central Excise. 

 

कीमत अोंकोों और शब्ोों दोनोों में उद्रृ्त की जानी चाकहए। यकद ककसी कनकवदाकताा ने शब्ोों और अोंकोों में दो 

अलग-अलग कीमतें उद्रृ्त की हैं, तो उनमें से कम कीमत को वैर् माना जाएगा और वह कनकवदाकताा के 

कलए बाध्यकारी होगी। 

The price shall be quoted both in figures and words. In case a tenderer has quoted two different 

prices inwords and figures the lower of the two will be considered valid and binding on the 

tenderer. 

मूल्य बोली प्रसु्तनर्त- बी ओ कू्य  PRICED BID SUBMISSION- BOQ 

 

बोलीदाताओों से अनुरोर् है कक वे ध्यान दें  कक उन्हें अपनी कवत्तीय बोकलयााँ अकनवाया रूप से कदए गए प्रारूप 

में ही प्रसु्तत करनी चाकहए तथा कोई अन्य प्रारूप स्वीकाया नही ों है। यकद बोली की कीमत कनकवदा दस्तावेज 

के साथ मानक BOQ प्रारूप के रूप में दी गई है, तो उसे डाउनलोड करके सभी बोलीदाताओों द्वारा भरा 

जाना चाकहए। बोलीदाताओों को BOQ फाइल डाउनलोड करके उसे िोलना होगा तथा रोंगीन (असुरकक्षत) 

कक्षोों को अपने सोंबोंकर्त कवत्तीय उद्धरणोों तथा अन्य कववरणोों (जैसे बोलीदाता का नाम) के साथ भरना होगा। 

अन्य कक्षोों में कोई पररवतान नही ों ककया जाना चाकहए। कववरण पूणा हो जाने के पश्चात, बोलीदाता को इसे 

सहेजकर ऑनलाइन जमा करना चाकहए, फाइल नाम बदले कबना। यकद बोलीदाता द्वारा BOQ फाइल में 

कोई पररवतान पाया जाता है, तो बोली अस्वीकृत कर दी जाएगी। 

Bidders are requested to note that they should necessarily submit their financial bids in the 

format provided and no other format is acceptable. If the price bid has been given as a 

standard BOQ format with the tender document, then the same is to be downloaded and to be 

filled by all the bidders. Bidders are required to download the BOQ file, open it and 

complete the coloured (unprotected) cells with their respective financial quotes and other 
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details (such as name of the bidder). No other cells should be changed. Once the details have 

been completed, the bidder should save it and submit it online, without changing the filename. If 

the BOQ file is found to be modified by the bidder, the bid will be rejected.  

अन्य नियम और शर्तें OTHER TERMS AND CONDITIONS 

कनम्नकलल्यित दस्तावेज सोंलग्न हैं The Following Documents are enclosed 

1. कायभ का दायरा SCOPE OF WORK 

2. नशकायर्त/कोई निचलि िही ंकथि COMPLAINCE/NO DEVIATION STATEMENT 

3. र्तकिीकी बोली (फ़ॉमभ-ए) और जांच सूची TECHNICAL BID (FORM-A) AND CHECK 

LIST 

4. अिुबंध की निशेष शर्तें SPECIAL CONDITIONS OF CONTRACT 

5. अिुलग्नक ANNEXURES 

एचओसीएल के अिुबंध की सामान्य शर्तें (जीसीसी) 

GENERAL CONDITIONS OF CONTRACT (GCC) OF HOCL 

अन्य सभी कनयम और शतें हमारी वेबसाइट पर प्रकाकशत अनुबोंर् की सामान्य शतों और अनुबोंर् की कवशेर् 

शतों के अनुसार होोंगी। जीसीसी और अनुबोंर् की कवशेर् शतों को सभी काया कदवसोों में कायाालय समय के 

दौरान हमारे कायाालय में भी देिा जा सकता है। 

All other Terms and Conditions will be as per our General Conditions of Contract, as published 

in our website and special condition of contract.  The GCC and Special conditions of contract 

can also be referred in our office during office hours in all working days. 

अनुबोंर् की सामान्य शतें (जीसीसी) www.hoclkochi.com पर उपलब्ध हैं। 

The General Conditions of Contract (GCC) is available on www.hoclkochi.com. 

जो कवके्रता बोली लगाने में असमथा हैं, वे कृपया बोली प्रसु्तत न करने का कारण बताते हुए िेद पत्र प्रसु्तत 

करें। 

Vendors who are unable to quote may kindly submit regret letter mentioning the reason for not 

submitting the bids.  

बोली अस्वीकार करिे का अनधकार RIGHT TO REJECT A BID: 

एचओसीएल कनम्नकलल्यित कारणोों से ककसी भी बोली को अस्वीकार करने का अकर्कार सुरकक्षत रिता है: 

HOCL reserves the right to reject any bid due to reasons such as  

 

a. कवके्रता द्वारा उपरोक्त बोली प्रकक्रया का पालन न करना 

Vendor not following above bidding procedures  

b. कवके्रता का एचओसीएल को तकनीकी रूप से स्वीकाया न होना 

Vendor not being technically acceptable to HOCL 

c. कवके्रता कनकवदा की सामान्य शतों से सहमत न होना। 

Vendor not agreeing with the general conditions of the tender.  

d. माोंगे गए ककसी कवशेर् दस्तावेज को सोंलग्न न करना। 

http://www.hoclkochi.com/
http://www.hoclkochi.com/
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Not enclosing any particular documents asked for. 

e. कोई अन्य वैर् कारण. 

Any other valid reasons. 

सामान्य साइर् सफाई GENERAL SITE CLEANING  

काया िल को हमेशा प्रभारी अकभयोंता की सोंतुकष्ट के अनुसार साफ-सुथरा रिा जाना चाकहए। काया पूरा होने 

पर सभी सामकग्रयोों को दैकनक आर्ार पर प्रभारी अकभयोंता के कनदेशानुसार एचओसीएल पररसर में कनकदाष्ट 

िानोों पर ले जाया जाएगा। कबल जमा करने से पहले सामग्री का कमलान ककया जाना चाकहए। 

Working site should always be kept cleaned up to the entire satisfaction of the Engineer-In-

Charge. Upon completion of the work all materials shall be transported to designated locations in 

HOCL premises as directed by the Engineer-In-Charge on daily basis. Material reconciliation 

has to be carried before submitting the bill. 

समझौर्ता AGREEMENT 

शून्य Nil. 

बोनलयो ं के सर्ी पृष्ो ं पर हस्ताक्षर और मुहर लगािा SIGNING AND SEALING ON ALL 

PAGES OF BIDS 

कवके्रता को अपलोड की गई बोकलयोों के सभी पृष्ोों पर हस्ताक्षर और मुहर लगानी होगी, अन्यथा बोकलयाों 

अस्वीकार कर दी जाएों गी। 

The vendor shall sign and seal on all the pages of the bids uploaded, failing which bids are liable 

to be rejected. 

प्रर्ारी अनधकारी OFFICER-IN-CHARGE 

श्री सुजीत पी एम Shri.Sujith P M 

प्रबोंर्क (कवद्युत) Manager (Electrical) 

फोन Ph: 0484 2727226 

ईमेल आईडी Email: pm.sujith@hocl.gov.in 

 

 

ध्यान दें Note: 

नननिदा दस्तािेज ों के निन्दी और अोंगे्रजी सोंस्करण में नििाद उत्पन्न ि ने की स्थिनि में अोंगे्रजी 

सोंस्करण िी मान्य ि गा।  

In case of dispute arise in Hindi and English Version of the Tender documents, the english 

version will prevail. 

 
 

 

 

 

 

 

 

mailto:pm.sujith@hocl.gov.in
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ANNEXURE- III 

 

हिन्दसु्तान ऑर्गेननक केमिकल्स मिमिटेड 
HINDUSTAN ORGANIC CHEMICALS LIMITED 

(भारत सरकार का उद्यम) 
(A Government of India Enterprise) 

अंबलमुगल, एर्ााकुलम जिला, पिर् - 682 302 

AMBALAMUGAL, Ernakulam District, PIN – 682 302. 

फोर्: (0484) 2720911, Phone: (0484) 2720911 
 

निनिदा संदर्भ संख्या: TENDER REF. NO: ELE/W&P/7097/26 

कार्य का नाि : फैक्ट्री और टाउनशिप में टेलीफोन लाइनों की एएमसी 2026-27 
Name of Work: AMC of Telephone Lines in Factory and Township 2026-27 

काम की गंुजाइश SCOPE OF WORK 

इस दस्तावेज़ को बोलीदाता द्वारा सभी पृष्ोों पर हस्ताक्षररत और सील ककया जाना चाकहए और ई-कनकवदा के साथ प्रसु्तत ककया जाना चाकहए 
1.  

THIS DOCUMENT TO BE SIGNED AND SEALED BY BIDDER ON ALL PAGES AND SUBMITTED ALONG WITH THE E-TENDER 
2.  

काया के दायिे में एचओसीएल, अम्बलमुगल में लगिग 400 टेलीफ ि किेक्शि  ं औि एचओसीएल 

टाउिनिप, इरुम्बिम में 25 टेलीफ ि किेक्शि  ं के नलए टेलीफ ि केबल ,ं जंक्शि बॉक्स, फे्लमपू्रफ 

टेलीफ ि सनहत टेलीफ ि औि अन्य टेलीफ ि से संबंनर्त सामाि  ंका नििािक िखिखाि औि बे्रकडाउि 

उपस्थिनत िानमल है। ठेकेदाि लाइि द ष, केबल द ष औि संबंनर्त संचाि मुद्  ं जैसी नदि-प्रनतनदि की 

टेलीफ ि निकायत  ंपि ध्याि देगा। काया में िए टेलीफ ि किेक्शि प्रदाि कििा, मौजूदा किेक्शि  ंक  

हटािा या िािांतरित कििा, टेलीफ ि उपकिण  ं(फे्लमपू्रफ औि गैि-फे्लमपू्रफ द ि )ं की मिम्मत औि 

िखिखाि, ज ि से बजिे िाली घंनटयााँ औि अन्य संबंनर्त सामाि िानमल हैं। ठेकेदाि प्रत्यक्ष टेलीफ ि 

लाइि  ंमें द ष  ंके सुर्ाि के नलए मेससा बीएसएिएल के साथ समन्वय किेगा औि कंपिी औि टाउिनिप 

द ि  ंिाि  ंपि सनिानसंग औि िखिखाि कायों के दौिाि ईपीएबीएक्स निके्रताओ ंक  आिश्यक सहायता 

प्रदाि किेगा। 

The scope of work includes preventive maintenance and breakdown attendance of telephone 

cables, junction boxes, telephones including flameproof telephones, and other telephone-related 

accessories for approximately 400 telephone connections at HOCL, Ambalamugal and 25 

telephone connections at HOCL Township, Irumbanam. The contractor shall attend day-to-day 

telephone complaints such as line faults, cable faults, and related communication issues. The 

work also includes providing new telephone connections, removal or shifting of existing 

connections, repair and maintenance of telephone instruments (both flameproof and non-

flameproof), loud ringing bells, and other associated accessories. The contractor shall coordinate 

with M/s BSNL for rectification of defects in direct telephone lines and provide necessary 

assistance to EPABX vendors during servicing and maintenance works at both the Company and 

Township locations. 

 

अन्य ननयम और शिें 

1. ठेकेदाि क  संबंनर्त के्षत्र में नू्यितम 10 िषा का अिुिि िखिे िाले एक अिुििी टेलीफ ि तकिीनियि 

क  नियुक्त कििा चानहए, अनर्माितः  रिफाइििी या पेटर  केनमकल प्रनतष्ठाि  ं में। तकिीनियि क  

फे्लमपू्रफ टेलीफ ि, फे्लमपू्रफ जंक्शि बॉक्स औि संबंनर्त प्रणानलय  ं क  संिालिे का अिुिि ह िा 

चानहए। अिुिि का दस्तािेजी साक्ष्य प्रसु्तत नकया जाएगा। 
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2. सेिा प्रदाता का कायाालय कंसाइिि के िाज्य के िीति स्थित ह िा चानहए। कायाालय के िाि का 

दस्तािेजी प्रमाण प्रसु्तत नकया जाएगा। 

3. कायाालय के काम के घंट  ं(सुबह 9:00 बजे से िाम 5:00 बजे तक) के दौिाि एक अिुििी टेलीफ ि 

तकिीनियि प्रनत माह कम से कम 25 नदि  ंके नलए उपलब्ध ह िा चानहए। 

4. कैं टीि सुनिर्ा का लाि सेिा इंजीनियि द्वािा परिसि के अंदि हमािी कैं टीि से निः िुल्क नलया जा 

सकता है। (ि जि 25 िग, िाश्ता 30 िग, चाय 50 िग) 

5.  सिी बे्रकडाउि निकायत  ंपि छुनिय  ंसनहत 4 घंटे के िीति ध्याि नदया जाएगा। 

6. ठेकेदाि तकिीनियि क  निकायत  ंका नििािण कििे औि िखिखाि काया कििे के नलए आिश्यक 

सिी उपकिण औि सार्ि उपलब्ध किाएगा। 

7. सेिाओ ंके संत षजिक समापि के आर्ाि पि इंजीनियि-इि-चाजा द्वािा प्रमाणि के अर्ीि िुगताि 

नकया जाएगा। 

8. अिुबंर् दि एक िषा की अिनर् के नलए िैर् िहेगी औि इसमें सिी लागू कि िानमल ह गें। 

Other terms and Conditions 

1. The contractor shall engage one experienced Telephone Technician having a minimum of 

10 years’ experience in the relevant field, preferably in refinery or petrochemical 

installations. The technician must have experience in handling flameproof telephones, 

flameproof junction boxes, and associated systems. Documentary evidence of experience 

shall be submitted. 

2. The service provider must have an office located within the state of the consignee. 

Documentary proof of the office location shall be submitted. 

3. One experienced Telephone Technician shall be available during office working hours 

(9:00 AM to 5:00 PM) for not less than 25 days per month. 

4. Canteen facility can be availed by the service engineer from our canteen at free of cost 

while inside the premises. (Meals 25 Nos, Snack 30 Nos, Tea 50 Nos) 

5. All breakdown complaints shall be attended within 4 hours, including on holidays. 

6. The contractor shall provide all necessary tools and tackles required for the technician to 

attend complaints and carry out maintenance works. 

7. Payment shall be made subject to certification by the Engineer-in-Charge based on 

satisfactory completion of the services. 

8. The contract rate shall remain valid for a period of one year and shall be inclusive of all 

applicable taxes. 
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ANNEXURE-IV                                                                 

 

हिन्दसु्तान ऑर्गेननक केमिकल्स मिमिटेड 
HINDUSTAN ORGANIC CHEMICALS LIMITED 

(भारत सरकार का उद्यम) 
(A Government of India Enterprise) 

अंबलमुगल, एर्ााकुलम जिला, पिर् - 682 302 

AMBALAMUGAL, Ernakulam District, PIN – 682 302. 

फोर्: (0484) 2720911, Phone: (0484) 2720911 
 

निनिदा संदर्भ संख्या: TENDER REF. NO: ELE/W&P/7097/26 

कार्य का नाि : फैक्ट्री और टाउनशिप में टेलीफोन लाइनों की एएमसी 2026-27 
Name of Work: AMC of Telephone Lines in Factory and Township 2026-27 

अिुपालि / िो-निचलि िक्तव्य COMPLIANCE / NO-DEVIATION STATEMENT  

इस दस्तावेज़ को बोलीदाता द्वारा सभी पृष्ोों पर हस्ताक्षररत और सील ककया जाना चाकहए और ई-कनकवदा के साथ प्रसु्तत ककया जाना चाकहए 
1.  

THIS DOCUMENT TO BE SIGNED AND SEALED BY BIDDER ON ALL PAGES AND SUBMITTED ALONG WITH THE E-TENDER 

 

Tender ID:  

एतद््िािा यह कहा गया है नक हमािे द्वािा प्रसु्तत क टेिि/प्रस्ताि जांच के स्थखलाफ जािी नकए गए सिी 

दस्तािेज  ंके पूणा अिुपालि में है औि यह िी पुनि की है नक जांच के अिुसाि सिी नियम  ंऔि ितों से 

क ई निचलि िही ंहै।  

It is hereby stated that the quotation/offer submitted by us is in full compliance with the 

documents issued against the enquiry and also further confirmed that there is no deviation from 

all the terms and conditions as per the enquiry. 

 

निनिदाकताा के हस्ताक्षि Signature of the Tenderer :  

निनिदाकताा का िाम Name of the Tenderer  : 

पता Address   : 

िाि Place:         म हि SEAL 

नदिांक Date 
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ANNEXURE-V 

 

हिन्दसु्तान ऑर्गेननक केमिकल्स मिमिटेड 
HINDUSTAN ORGANIC CHEMICALS LIMITED 

(भारत सरकार का उद्यम) 
(A Government of India Enterprise) 

अंबलमुगल, एर्ााकुलम जिला, पिर् - 682 302 

AMBALAMUGAL, Ernakulam District, PIN – 682 302. 

फोर्: (0484) 2720911, Phone: (0484) 2720911 
 

निनिदा संदर्भ संख्या: TENDER REF. NO: ELE/W&P/7097/26 

कार्य का नाि : फैक्ट्री और टाउनशिप में टेलीफोन लाइनों की एएमसी 2026-27 
Name of Work: AMC of Telephone Lines in Factory and Township 2026-27 

प्रो-फ़ॉमाभ-र्तकिीकी बोली PRO-FORMA-TECHNICAL BID 

इस दस्तावेज़ को बोलीदाता द्वारा सभी पृष्ोों पर हस्ताक्षररत और सील ककया जाना चाकहए और ई-कनकवदा के साथ प्रसु्तत ककया जाना चाकहए 
1.  

THIS DOCUMENT TO BE SIGNED AND SEALED BY BIDDER ON ALL PAGES AND SUBMITTED ALONG WITH THE E-TENDER 

 

Name of Work: AMC of Telephone Lines in Factory and Township 2026-27 

Reference: - Tender No: HOC/ELE/W&P/7097/26 

1. PAN No of the bidder: …………………………………………………………………….. 

2. GSTIN No of the bidder: ………………………………………………………………….. 

3. Contact Person Name and Mobile No…………………………………………………….. 

4. Email id for correspondence: ……………………………………………………………... 

 

सूची की जााँच किें  (अपिी पुनि के सामिे √ नचह्न लगाएाँ ) 

1. सामान्य नियम औि ितें, कायाके्षत्र (निनिदा दस्तािेज  ंका पूिा सेट) सिी पृष्ठ  ंपि हस्ताक्षरित औि मुहि लगाई 

जािी है, सै्कि औि अपल ड नकया जािा है (हााँ / िही)ं। 

2. बै्लक नलस्थटंग / हॉनलडे नलस्थटंग की घ षणा का प्र फामाा (अिुलग्नक डी) - निनर्ित ििा हुआ, हस्ताक्षरित औि 

मुहि लगा हुआ, सै्कि नकया गया औि अपल ड नकया गया (हां / िही)ं। 

3. ब लीदाता की जािकािी (अिुलग्नक - ई) हस्ताक्षरित औि मुहिबंद, सै्कि औि अपल ड (हााँ / िही)ं। 

4. ब ली सुिक्षा घ षणा (अिुलग्नक एच) - निनर्ित ििा, हस्ताक्षरित औि मुहि लगा, सै्कि औि अपल ड नकया गया। 

(हां 

5. सािाजनिक खिीद के नलए अखंडता संनहता पि घ षणा (सीओआईपीपी) (अिुलग्नक एल) - निनर्ित ििा गया, 

हस्ताक्षरित औि मुहि लगा हुआ, सै्कि नकया गया औि अपल ड नकया गया (हााँ / िही)ं।  

6. आदेि के अिुपालि की घ षणा (अिुलग्नक आि) - निनर्ित ििा गया, हस्ताक्षरित औि मुहि लगा हुआ, सै्कि 

नकया गया औि अपल ड नकया गया (हााँ / िही)ं।  

7. निनिदा जमा कििे के साथ घ षणा का प्रपत्र (अिुलग्नक डबू्ल्य) - निनर्ित ििा हुआ, हस्ताक्षरित औि मुहि लगा 

हुआ, सै्कि नकया गया औि अपल ड नकया गया (हां / िही)ं।   

8. निनिदा के खंड संख्या औि पृष्ठ संख्या के संदिा में अपिाद औि निचलि, यनद क ई ह , एक अलग निििण 

(निचलि निििण) (हााँ / िही)ं के रूप में प्रसु्तत नकया जाएगा 
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निनिदाकताा के हस्ताक्षि: . िाि: 

 

निनिदाकताा का िाम:      नदिांक: 

 

पता 

 

CHECK LIST (put √ mark in front of your confirmation) 

1. General Terms and Conditions, Scope of Work (complete set of Tender Documents) to be 

signed and stamped on all pages, scanned and uploaded (YES/NO). 

2. Proforma of Declaration of Black Listing/ Holiday Listing (Annexure D) - duly filled, signed 

and stamped, scanned and uploaded (YES/NO). 

3. Bidder Information (Annexure - E) signed and stamped, scanned and uploaded (YES/NO). 

4. Bid security Declaration (Annexure H) - duly filled, signed and stamped, scanned and 

uploaded. (YES/NO) 

5. Declaration on Code of Integrity for Public Procurement (COIPP) (Annexure L) - duly filled, 

signed and stamped, scanned and uploaded (YES/NO).  

6. Declaration of compliance of order (Annexure R) - duly filled, signed and stamped, scanned 

and uploaded (YES/NO).  

7. Form of Declaration along with submission of tender (Annexure W) - duly filled, signed and 

stamped, scanned and uploaded (YES/NO).   

8. Exceptions and deviations, if any, with reference to the Clause No. and page No. of Tender 

shall be submitted as a separate statement (Deviation Statement) (YES/NO). 

 

Signature of the Tenderer  :      Place: 

 

Name of the Tenderer :       Date:   

 

Address    : 

 

 

अिुबंर् की सामान्य ितों (जीसीसी) का अिुपालि 

COMPLIANCE OF GENERAL CONDITIONS OF CONTRACT (GCC) 

एतद््िािा यह कहा गया है नक हमिे अिुबंर् की सामान्य ितों (जीसीसी) क  पढा औि समझा है 
औि पुनि की है नक हम जीसीसी के सिी नियम  ंऔि ितों का पालि किते हैं। 

It is hereby stated that we have read and understood General Conditions of Contract (GCC) and 

confirm that we abide by all the terms and conditions of GCC. 

निनिदाकताा के हस्ताक्षि Signature of the Tenderer :  

निनिदाकताा का िाम Name of the Tenderer  : 

पता Address   : 

िाि Place:         म हि SEAL 

नदिांक Date: 
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ANNEXURE-VI 

 

हिन्दसु्तान ऑर्गनेनक केमिकल्स मिमिटेड 
HINDUSTAN ORGANIC CHEMICALS LIMITED 

(भारत सरकार का उद्यम) 
(A Government of India Enterprise) 

अंबलमुगल, एर्ााकुलम जिला, पिर् - 682 302 

AMBALAMUGAL, Ernakulam District, PIN – 682 302. 

फोर्: (0484) 2720911, Phone: (0484) 2720911 
 

निनिदा संदर्भ संख्या: TENDER REF. NO: ELE/W&P/7097/26 

कार्य का नाि : फैक्ट्री और टाउनशिप में टेलीफोन लाइनों की एएमसी 2026-27 
Name of Work: AMC of Telephone Lines in Factory and Township 2026-27 

 

अिुबंर् की नििेष ितें SPECIAL CONDITIONS OF CONTRACT 

इस दस्तािेज़ क  ब लीदाता द्वािा सिी पृष्ठ  ंपि हस्ताक्षरित औि सील नकया जािा चानहए औि ई-निनिदा के साथ प्रसु्तत नकया जािा चानहए 
1.  

THIS DOCUMENT TO BE SIGNED AND SEALED BY BIDDER ON ALL PAGES AND SUBMITTED ALONG WITH THE E-TENDER 
 

1. काम के नलए िखे गए मज़दूि  ंऔि सुपििाइज़ि के नलए सेफ्टी हेलमेट, सेफ्टी िूज़, गॉगल्स, 

सेफ्टी बेल्ट औि दूसिे PPEs िगैिह का इंतज़ाम कॉन्ट्र ैक्टि क  कििा ह गा। दूसिे PPEs के 
अलािा, कॉन्ट्र ैक्टि के िखे गए मज़दूि  ंक  कंपिी की जगह में घुसिे से पहले सेफ्टी हेलमेट 
औि सेफ्टी िू नदए जाएाँ गे। इसका सख्ती से पालि कििा ह गा। 

Safety Helmets, safety shoes, goggles, safety belts and other PPEs etc. for the workmen and 

supervisor employed for the work are to be arranged by the contractor. In addition to the 

other PPEs, the labourers engaged by contractor shall be provided with safety helmet and 

safety shoe before entering the company premises. this shall be adhered strictly. 

2. ठेकेदाि के कमाचारिय  ंद्वािा सुिक्षा गैजेट (पीपीई), सीनमत िाि प्रिेि रिकॉडा औि सुिक्षा 
काया पिनमट पहिे नबिा क ई काम िही ंनकया जाएगा। 

No work to be carried out without wearing safety gadgets (PPE’s), confined space entry 

record and safety work permit by the employees of the contractor. 

3. COVID-19 क  फैलिे से ि किे के नलए, आपके िका सा क  ये PPEs देिा ज़रूिी है: 

As a measure to contain the spread of COVID-19, the following PPEs are essentially 

required to be provide to your workers: 

a) फेस मास्क Face Mask   

b) फेस िील्ड Face Shield    

c) दस्तािेGloves 

4. साथ ही, आपके सिी िका सा की नसक्य रिटी में टेम्पिेचि स्क्रीनिंग की जाएगी, एंटर ेंस पि हैंड 
िॉि किाया जाएगा, औि नजतिा ह  सके नफनजकल नडटेंनसंग बिाए िखी जाएगी। 

Also all your workers are to be subjected to temperature screening at Security, hand wash at 

the entrance, maintain physical distancing as far as possible. 
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5. आप अपिे िका सा क  सख्ती से कहेंगे नक िे पस्थब्लक जगह  ंऔि काम की जगह पि ि 
थूकें । 

You shall strictly instruct your workers not to spit in the public places and area of work. 

6. अगि काम की प्र गे्रस औि क्वानलटी ठीक िही ंपाई जाती है, त  HOC क  काम ि किे का 
पूिा अनर्काि है। 

HOC has every right to stop the work if the progress and quality of work is found 

unsatisfactory.    

7. कॉन्ट्र ैक्टि क  काम िुरू कििे के नलए, जािकािी नमलिे के समय से सही समय के अंदि 
ज़रूिी टूल्स औि सामाि के साथ पूिी टीम क  तैयाि कििा ह गा। 

Contractor has to mobilize the complete team with necessary tools and tackles within 

reasonable period from the time of intimation to start the work. 

8. काम के दौिाि कॉन्ट्र ैक्टि या उसका ऑथिाइज़्ड सुपििाइज़ि काम की जगह पि मौजूद 
िहेगा। 

Either the contractor or his authorized supervisor shall be available at work site throughout 

the work. 

9. काम के दौिाि ह िे िाली नकसी िी दुघाटिा से ह िे िाली लायनबनलटी के कििेज के नलए 
कॉन्ट्र ैक्टि क  सही इंश्य िेंस का इंतज़ाम कििा ह गा। 

Appropriate insurance shall be arranged by the contractor for the coverage of the liability to 

the people employed by them, arising out of any accident occurring during the execution of 

the work. 

10. ठेकेदाि अिुलग्नक – ए, बी औि सी के सिी खंड  ंजैसे ईएसआई, सुिक्षा निनियम औि अिुबंर् 
की सामान्य ितें, श्रनमक मुआिजा, व्यस्थक्तगत सुिक्षा उपकिण (पीपीई), श्रम कािूि, पीएफ, 

पयााििण संिक्षण औि सीनमत िाि प्रिेि के नलए ठेकेदाि  ं / आपूनताकतााओ ंक  नदिा-निदेि 
का पालि किेगा। 

The Contractor shall follow all clause in Annexure – A, B & C like ESI, Safety Regulations 

and General Conditions of Contract, Workmen Compensation, Personal Protective 

Equipments (PPE), Labor Laws, PF, Guidelines to contractors / suppliers for environmental 

protection & Confined Space Entry. 

ईएसआई/ईपीएफ य जिा ESI/EPF SCHEME 

कॉन्ट्र ैक्टि क  अपिे कमाचारिय  ंका एम्प्लॉई टेट इंश्य िेंस (ESI) औि एम्प्लॉई प्र निडेंट फंड 

(EPF) स्कीम के तहत एिि लमेंट पक्का कििा ह गा। कॉन्ट्र ैक्टि क  िेज पेमेंट के कन्फमेिि 
के तौि पि, कमाचारिय  ंके साइि नकए हुए औि इंजीनियि-इि-चाजा से सनटाफाइड, िेज-कम-

मटि ि ल का ओरिनजिल िनजटि नदखािा ह गा। 

The contractor shall ensure the enrollment of their employees under the Employees State 

Insurance (ESI) and Employees Provident Fund (EPF) Schemes.  The contractor is required 

to present the original Register of Wages-cum-Muster Roll, signed by the employees and 

duly certified by the Engineer-in-Charge as confirmation of wage payments. 

 

अगि कॉन्ट्र ैक्टि के पास अपिे ESI औि EPF क ड हैं औि उसिे अपिे कमाचारिय  ंक  इि 
क ड के तहत किि नकया है, त  उन्हें महीिे में पैसे िेजिे के सबूत के तौि पि ओरिनजिल 
चालाि जमा कििे ह गें। इसके अलािा, कॉन्ट्र ैक्टि क  उस समय के कंटर ीबू्यिि रिटिा की 
एक कॉपी देिी ह गी तानक यह कन्फमा ह  सके नक उिके कमाचािी स्कीम में एिि ल हैं। 
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If the contractor possesses their own ESI and EPF codes and has covered their employees 

under these codes, they shall submit the original challans as proof of monthly remittance. 

Additionally, the contractor is required to provide a copy of the Contribution Return for the 

relevant period to confirm that their employees are enrolled in the schemes. 

 

SI नलनमट से ज़्यादा सैलिी पािे िाले कमाचारिय  ंके नलए, िका मैि कम्पिसेिि पॉनलसी या गु्रप 
पसािल एक्सीडेंट पॉनलसी के तहत कििेज ज़रूिी है। डॉकू्यमेंटर ी पू्रफ जमा कििा ह गा। 

For the employees earning salaries beyond ESI limit, coverage under a Workmen 

Compensation Policy or Group Personal Accident Policy is required. Documentary proof 

shall be submitted. 

11. टेंडि देिे िाल  ं क  हमािी िेबसाइट www.hoclkochi.com से GCC (कॉन्ट्र ैक्ट की जििल 
कंडीिंस) डाउिल ड कििी ह गी औि ज़रूिी नहस्  ंक  पूिी तिह समझिा ह गा। 

The tenderers have to download the GCC (General Conditions of Contract) from our web 

site www.hoclkochi.com and ensure a complete understanding of the relevant portions. 

 

निनिदाकताा के हस्ताक्षि Signature of the Tenderer :  

निनिदाकताा का िाम Name of the Tenderer  : 

पता Address   : 

िाि Place:         म हि SEAL 

नदिांक Date: 

 

 

http://www.hoclkochi.com/


 
ANNEXURE – A 

 

ESI, PF, LABOUR LAW ETC. – REQUIREMENTS 

 

1. ESI As per the ESI Act 1948 

 

The Contractor shall enroll all his men deployed for the work in the ESI scheme.  Registration for 

all workmen under ESI scheme is also to be complied with. 

 

2. Safety Regulations and General Conditions of Contract 

 

The Contractor should be strictly abide all the safety regulation of HOC specified in GCC.  

Contractor should obtain necessary safety work permit from authorised officer before starting 

the work every day, in every shift. 

 

3. Workmen Compensation 
 

It will be your responsibility to meet all claims for compensation under workmen’s Compensation 

Act 1923.  ESI or under any other law in respect of sickness, accidents injury or death suffered by 

workmen engaged by you for carrying out the work.  It shall be the sole responsibility of the 

contractor to comply with Employee’s State Insurance Act 1948.  You will also be responsible and 

liable in respect of claims for damage to property or persons arising from or in the course of 

execution of the contract work undertaken by you.  You hereby agree that you shall keep HOC 

fully indemnified in respect of claims under the Workmen Compensation Act and all other claims 

aforesaid and you shall not under any circumstances raise any dispute with regard to the same. 

 

4. Personal Protective Equipments (PPE) 
 

You are requested to use personal protective equipment such as  
 

1. Safety Helmet  

2. Safety belts 

3. Welder’s Personal Protective equipment like goggles, gloves, shoes and face shield 
 

As a measure to contain the spread of COVID-19, the following PPEs are essentially required to be 

provide to your workers: 
 

1. Face Mask 

2. Face Shield 

3. Gloves 
 

Also all your workers are to be subjected to temperature screening at Security, hand wash at the 

entrance, maintain physical distancing as far as possible. 

 

You shall strictly instruct your workers not to spit in the public places and area of work. 
 

It is the basic responsibility of the Contractor to provide all the safety gadgets (PPEs) as 

mentioned above to all their Supervisors/Workers. 
 

And without these PPEs Contractor will not be allowed to carryout any job, which may please be 

noted. 

 

5. Labour Laws & Provident Fund 
 

You are requested to possess: 
 

1. A License from the Labour Dept. under Contract Labour (Regulation and Abolition) Act 1970. 

 

2. A separate PF Code under the Employee PF Act – 1952 and also furnish details of CPF 

Contribution payment made with the Regional PF Commissioner. 



 

 

6. Guidelines to Contractors/Suppliers for Environmental Protection 

 

� Contractors/suppliers shall ensure that impact due to the environmental aspects of 

goods and services is minimum. 

 

� Effluent generated during the activity is to be routed to effluent treatment plant as 

per the instructions given by the Engineer-in-Charge. 

 

� Hazardous waste generated during the activity is to be disposed in accordance with 

Hazardous Waste (Management & Handling) Rules as per the instructions given by 

the Engineer-in-Charge. 

 

� All other solid wastes are to be disposed as per the instructions given by the 

Engineer-in-Charge. 

 

� Avoid leaks and spills to minimise the impact on environment.  In the case of any 

leaks/spills immediately inform Engineer-in-Charge to take appropriate corrective 

action. 

 

� If the item handled falls under hazardous category, please ensure that: 

 

a. Product literature including MSDS/TREM Card etc. accompany the consignment. 

b. Packing and labeling are in accordance with the requirement of Manufacture, 

Storage & Import of Hazardous Chemicals Rules. 

 

7. B.  Confined Space Entry 

  

 If entry into a confined space (like inside entry to columns, heat exchanger shells, vessels, 

filters, spheres, bullets, boilers etc.) is a part of the work, contractor should register the 

name and other details in the register kept for the purpose each time.  All safety 

regulation has to be adhered and permit to be obtained before entering into a confined 

space.  Also after coming out from the confined space, the worker/supervisor has to 

report to the Engineer-in-Charge each time without fail.  Any deviation in this register will 

not be permitted in any case. 

 

 

 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

ANNEXURE - B 

 

LABOUR LAWS – CHECK LIST 

 

 

1. Contract Labour (Regulation & Abolition) Act – 1970 
 

Contractor should possess Labor License if he engages more than 19 workers at a time 

for a particular job. 
 

2. ESI Act 1948 
 

A worker whose wages (excluding Overtime Wage) does not exceed `15,000/- per 

month will be covered under the Act.  Please note that workers can be allowed to 

work inside the Factory Premises / Township only after completing the following 

procedures: 
 

a. Those labourers already registered under ESI should submit their ESI card along 

with a copy. 
 

b. For new cases, the following documents are to be produced for registering under 

the Act: 
 

1. Registration form duly filled in by the worker concerned. 
 

2. Proof of identity – Address and Age (SSLC / Birth Certificate / Driving License / 

Passport, etc.) 
 

3. Family photograph – 2 Nos.  
 

c. For those workers whose wages is claimed to be more than `15,000/- per month 

should produce the following documents: 
 

1. An undertaking from his employer that his wage is more than `15,000/- per 

month and he is not required to be covered under ESI Act is to be submitted. 
 

2. A copy of the Personal Accident Policy showing that the worker is covered 

under the policy. 
 

3. The EPF & MP Act – 1952 
 

a. The concerned worker has to file nomination form 
 

b. If already covered under the Act and Scheme, the related document to be 

submitted. 
 

4. Interstate Migrant Workmen (Regulation of Employment and Conditions of Service) 

Act 1979 
 

The contractor should possess License under this Act, if he engages 05 or more 

interstate migrant workmen on any day. 

 

 

 
 
 
 
 



 
 

ANNEXURE - C 

 

SAFETY, HEALTH & ENVIRONMENT (SHE) CONDITIONS 

 
 

The following Safety, Health and Environment conditions shall apply to the Contractor those 

who are working at HOCL, Ambalamugal. 
 

• Shall ensure the availability and suitability of qualified and experienced personnel at the 

site for effective and efficient SHE management. 
 

• Shall ensure that the equipment, materials, consumables are in conformity with the 

requirements. 
 

• Shall ensure that all equipments/scaffolding used are having adequate stability. 
 

• Shall ensure that appropriate and adequate PPEs are provided and worn by the personnel 

involved. 
 

• Shall ensure that safety signs are posted as appropriate to the activity/hazard as required. 
 

• Shall ensure the removal of material from site, which do not conform to the 

requirements. 
 

• Shall ensure no adverse impact on environment due to activities. 
 

• Shall maintain proper close supervision over their employee's activities. 
 

• Shall identify the hazards related to their nature of work being executed and develop 

methods to eliminate/control those hazards where required to prevent any unwanted 

incidents/accident. 
 

• Shall educate/train the workers throughout the work and improve their SHE awareness.   
 

• Shall ensure adequate hygiene, (i.e. cleanliness, environment free from dust and fume, 

proper lighting and drinking water to all worker employed by the contractor). 
 

• Shall ensure regular controls are in place for the following by doing regular 

checks/inspections but not limited to the following: 
 

� Vehicles & equipments 

� Tools, equipments, lifting appliances 

� Safety equipments 

� Fire protection 
 

• Shall at his own expenses from time to time and whenever required clear away and 

remove all rubbish/scrap/unwanted materials from its work area to designated area. 
 

• Shall report all incidents/accidents occurring if any connected with the job.  The 

Contractor shall prepare and submit an incident/accident report to OWNER's Safety 

Department. 

 

 

 

 

 



 

 

ANNEXURE - D 

 

PROFORMA OF DECLARATION OF BLACK LISTING/HOLIDAY LISTING 

 

In the case of a Proprietary Concern: 

 

I hereby declare that neither I in my personal name or in the name of my Proprietary concern       

M/s. __________________________________________________________________ which 

is submitting neither the accompanying Bid/Tender nor any other concern in which I am 

proprietor nor any partnership firm in which I am involved as a Managing Partner have been 

placed on black list or holiday list declared by any Government Public Sector company (CPSU) 

or any of the administrative ministries, except as indicated below: 

 

(Here give particulars of blacklisting or holiday listing, and in absence there of state "NIL") 

 

In the case of a Partnership Firm: 

 

We hereby declare that neither we, M/s. _________________________, submitting the 

accompanying Bid/Tender nor any partner involved in the management of the said firm either 

in his individual capacity or as proprietor or managing partner of any firm or concern have or 

has been placed on blacklist or holiday list declared by any Government Public Sector 

Company (CPSU) or any of the administrative ministries, except as indicated below: 

 

(Here give particulars of blacklisting or holiday listing, and in absence there of state "NIL") 

 

In the case of Company: 

 

We hereby declare that we have not been placed on any holiday list or black list declared by 

any Government Pubic Sector Company (CPSU) or any of the administrative ministries, except 

as indicated below: 

 

(Here give particulars of blacklisting or holiday listing, and in absence there of state "NIL") 

 

It is understood that if this declaration is found to be false in any particular, Hindustan 

Organic Chemicals Limited or its Administrative Ministry, shall have the right to reject my/our 

bid, and if the bid has resulted in a contract, the contract is liable to be terminated. 

 

 

 

PLACE: 

 

DATE:        SIGNATURE OF THE BIDDER 

 

 

  

 











अनुबंध डी 

काल
 सचूी/अवकाश सूची क� घोषणा संबंधी प� 

 

�वा�म�व � त"ठान के संबंध म% :- 
 

म( एत*वारा घोषणा करता/ करती हँू .क न तो म( अपने नाम पर या मेरे �वा�म�व 

� त"ठान सव01ी .............. के नाम पर िजसने संल5न बोल
 / न6वदा ��तुत न कर रहे 

है या मेरे �वा�म�व म% या .कसी अ9य साझेदार कंपनी िजसम% म( �बंध भागीदार के =प 

म% हो, वे नीचे सू>चत को छोडकर .कसी क% @
य सरकार
 साव0ज नक कंपनी (सीपीएसयू) 

या  .कसी �शास नक मं�ालय *वारा घो6षत काल
 सूची या अवकाश सचूी म% न पड ेहै | 

(यहॉ काल
 सूची या अवकाश सचूी का 6ववरण द% , और उसके अभाव म% शू9य स>ूचत 

कर%) 
 

साझेदार कंपनी के संबंध म%  

हम एत*वारा घो6षत करते /करती ह( .क न तो हम, सव01ी ............... ने ��तुत 

बोल
/ न6वदा   ��तुत करता है या कंपनी से शा�मल .कसी भागीदार न उनके वैयिFतक 

Gमता या �वा�म�व के Hप म% या .कसी कंपनी/ कारोबार के �बंधन भागीदार के =प म% 

नीचे सू>चत को छोडकर .कसी क% @
य सरकार
 साव0ज नक कंपनी (सीपीएसयू) या .कसी 

�शास नक मं�ालय *वारा घो6षत काल
 सूची या अवकाश सचूी म% न पड ेहै | 

(यहॉ काल
 सूची या अवकाश सचूी का 6ववरण द% , और उसके अभाव म% शू9य स>ूचत 

कर%) 
 

कंपनी के संबंध म%  

हम एत*वारा घो6षत करते/ करती ह( .क हम% नीचे सू>चत को छोडकर .कसी क% @
य 

सरकार
 साव0ज नक कंपनी (सीपीएसयू) या  .कसी �शास नक मं�ालय *वारा घो6षत 

काल
 सचूी या अवकाश सचूी म% न पड ेहै | 

(यहॉ काल
 सूची या अवकाश सचूी का 6ववरण द% , और उसके अभाव म% शू9य स>ूचत 

कर%) 
 

यह समझता हँू .क यIद इस घोषणा के .कसी भी 6ववरण गलत हो जाने पर Iहदं�ुतान 

ओगL नक के�मकMस �ल�मटेड या इसके �शास नक मं�ालय को मेरा/हमारा बोल
 

अ�वीकार करने का अ>धकार है और यIद बोल
 ठेके के =प म% हो जाने पर , ��तुत 

ठेका समाOत करने का अ>धकार है |  

 

�थान:       बोल
दाता का ह�ताGर : 

 त>थ: 



य�दय�दय�दय�द िह�दीिह�दीिह�दीिह�दी औरऔरऔरऔर अं
ेज़ीअं
ेज़ीअं
ेज़ीअं
ेज़ी पाठपाठपाठपाठ म�म�म�म� िभ�तािभ�तािभ�तािभ�ता होहोहोहो तोतोतोतो, अं
ेज़ीअं
ेज़ीअं
ेज़ीअं
ेज़ी पाठपाठपाठपाठ �बल�बल�बल�बल होगा।होगा।होगा।होगा। 
 

In case of variation between Hindi and English version, English version 

will prevail 

 



ANNEXURE - E  
ANNEXURE TO BE SUBMITTED ALONG WITH THE  BID AGAINST TENDER NO___________________ 

 
(KINDLY FILL THIS SHEET AND SUBMIT IN -COMMERCIAL/TECHNICAL BID) 

Name of Bidder: ……………………………………………………………………………………………….. 

 Sr. 
No. 

Commercial Clauses 
Bidder Confirmation 

(Please put √ in front of your 
confirmation) 

1 Whether bidder (a proprietary concern, Partnership Firm, Company) is 
currently on holiday list/black list/de-listed or has been put on 
holiday/blacklisted/de-listed at any PSU/govt. Organization.  
If so, give details. 
 

□ Yes, We  are on holiday 

List/Black List/De-List 

□  No 

2-i Whether the party is registered under Micro/Small/Medium Enterprises 
act 2006 (Please furnish the proof) 

□   Micro□   Medium 

□   Small□   No 

2-ii Status of MSE Bidder □   Manufacturer 

□   Services 

□   Not Applicable 

2-iii Whether MSE bidder is offering product manufactured by him / her □   Yes 

□   No 

3-i All MSE bidders shall register / declare their UAM Number on CPP Portal 
and copy of this registration / declaration shall be attached with the offer; 
failing which such bidders will not be able to enjoy benefits as per PP 
Policy for MSME order, 2012. 
SSI/MSME/NSIC/UAM /DIC registration certificate 

□   Mention UAM Number 
 

…..……………….. 
□   Not Applicable 
 

3-ii Submitted valid document against clause no. 3-i 
 

□   SubmiƩed 

□   Not Applicable 

4-i Whether the proprietor of “MSME” enterprise is from SC/ST  category 
(Please attach  caste certificate  issued by competent authority) 

□   Yes 

□   No 
 

4-ii Whether the proprietor of “MSME” enterprise is woman 
(i.e. Woman proprietorship, or holding minimum 51% shares in case of 
Partnership/Private Limited Companies)  

□   Yes 

□   No 

4-iii Submitted certificate against clause no. 4-ii 
 

□   SubmiƩed 

□   Not Applicable 

5 AGREED TO ALL TERMS AND CONDITIONS OF ENQUIRY: 
It is hereby stated that the quotation/offer submitted is in full compliance 
with the documents issued against the enquiry and also further confirmed 
that there is no deviation from all the terms and conditions as per the 
enquiry. Non-acceptance or deviation to HOCL’s standard terms and 
conditions mentioned in enquiry documents may lead to rejection of offer, 
no correspondence shall be done for clarifications 

□   Agreed 

□   Not Agreed 

 
DATE:SIGN AND STAMP OF BIDDER 
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ANNEXURE – H 

 

BID SECURITY DECLARATION 

 
 

ANNEXURE TO BE SUBMITTED ALONG WITH THE BID AGAINST TENDER 

No.______________________________ 

 

I/We............................................................................................................hereby declare that: 

 

 

1. I will not revoke the tender within the stipulated period/ validity period OR increase the 

quoted rates. 

 

2.  I will commence the work on intimating to start the work/ on receipt of Letter of Indent.  

 

3. I will not withdraw or amend the tender or impair or derogate from the tender in any 

respect within the period of validity of the tender.  

 

4. I will furnish the required performance security within the specified period. 

 

 

 

NAME AND ADDRESS OF THE BIDDER 

 

 

 

 

 

 

PLACE: 

DATE:  

            SIGNATURE AND STAMP OF THE BIDDER 



ANNEXURE - M 

MODEL BANK GUARANTEE FORMAT FOR FURNISHING EMD 

Whereas _______________________________________________________ (hereinafter called the 

“tenderer”) has submitted their offer dated____________for the supply of 

_____________________________________ (hereinafter called the “tender”) against HOCL’s tender 

enquiry No. ______________________________________ 

KNOW ALL MEN by these presents that WE _____________________________________________ of 

________________________________________________________________________ having our 

registered office at _____________________________________________________ are bound unto 

_________________________________________________ (hereinafter called the “HOCL") in the sum 

of__________________ for which payment will and truly to be made to the said HOCL, the Bank binds 

itself, its successors and assigns by these presents. Sealed with the Common Seal of the said Bank 

this…………………………………… day of _______________ 20_______________ . 

 

THE CONDITIONS OF THIS OBLIGATION ARE: 

 

1. If the tenderer withdraws or amends, impairs or derogates from the tender in any respect within 

the period of validity of this tender. 

2. If the tenderer having been notified of the acceptance of his tender by HOCL during the period of 

its validity: 

3.  

a. If the tenderer fails to furnish the Performance Security for the due performance of the 

contract. 

b. Fails or refuses to accept / execute the contract. 

WE undertake to pay HOCL up to the above amount upon receipt of its first written demand, without 

HOCL having to substantiate its demand, provided that in its demand HOCL will note that the amount 

claimed by it is due to it owing to the occurrence of one or both the two conditions, specifying the 

occurred condition or conditions. 

This guarantee will remain in force up to and including 45 days after the period of tender validity and any 

demand in respect thereof should reach the Bank not later than the above date. 

 

 

…………………………………………… 

(Signature of the Authorised Officer of the Bank) 

…………………………………………………………. 

…………………………………………………………. 

Name and designation of the officer 

…………………………………………………………. 

Seal, name & address of the Bank and address of the Branch 



ANNEXURE - N 

MODEL BANK GUARANTEE FORMAT FOR PERFORMANCE SECURITY 

 

To 

 

 

 

WHEREAS ………………………………………………………………………………. 

(Name and address of the contactor) (hereinafter called “the contactor”) has undertaken, in pursuance of 

contract no……………………………. dated …………. to carry out the work (description of works and 

services) (herein after called “the contract”). AND WHEREAS it has been stipulated by you in the said 

contract that the contactor shall furnish you with a bank guarantee by a scheduled commercial recognized 

by you for the sum specified therein as security for compliance with its obligations in accordance with the 

contract; AND WHEREAS we have agreed to give the contactor such a bank guarantee; NOW 

THEREFORE we hereby affirm that we are guarantors and responsible to you, on behalf of the contactor, 

up to a total of …………………………………………………………………………. (Amount of the 

guarantee in words and figures), and we undertake to pay you, upon your first written demand declaring 

the contactor to be in default under the contract and without cavil or argument, any sum or sums within 

the limits of (amount of guarantee) as aforesaid, without your needing to prove or to show grounds or 

reasons for your demand or the sum specified therein. 

 

We hereby waive the necessity of your demanding the said debt from the contractor before presenting us 

with the demand. We further agree that no change or addition to or other modification of the terms of the 

contract to be performed thereunder or of any of the contract documents which may be made between you 

and the contactor shall in any way release us from any liability under this guarantee and we hereby waive 

notice of any such change, addition or modification. This guarantee shall be valid until the …... day of 

………,20…… 

 

 

……………………………. 

(Signature of the Authorised Officer of the Bank) 

…………………………………………………………. 

Name and designation of the officer 

…………………………………………………………. 

…………………………………………………………. 

Seal, name & address of the Bank and address of the Branch 

 



ANNEXURE – Q 
 

BANK GUARANTEE (FOR SECURITY DEPOSIT) 

Bank Guarantee No. 
Bank Guarantee issue date 
Bank Guarantee amount 
Bank Guarantee Period from 
To, 
Hindustan Organic Chemicals Limited 
401,402 and 403, 
4th Floor, V Time square, 
Plot No: 3, Sector 15, CBD Belapur, 
NAVI MUMBAI – 400614 

In consideration of Hindustan Organic Chemicals Limited having its registered office at 401,402 and 403, 
4thFloor, V Time square, Plot No: 3, Sector 15, CBD Belapur, NAVI MUMBAI - 400614 (hereinafter 
referred to as HOCL, which expression shall include all its successors, administrators, executors and 
assigns) having issued an advertisement for open tender Enquiry No. ____________________ dated 
____________________ for __________________________.  
____________________ (Name of the Party) having its Registered Office at (Full address of the party) 
(hereinafter referred to as ____________________, which expression shall include all its successors, 
administrators, executors and assigns) against the submission of the Bank Guarantee of                           
Rs. __________/- (Rupees _____________________________ only) for Security Deposit. 
 
We _____________________________________ (Name of the Bank and Full Address) having its 
Registered Office at _____________________________________ (Full Bank Address) (hereinafter 
referred to as The Bank which expression shall include all its successors, administrators, executors and 
assigns) do hereby guarantee and undertake to pay HOCL immediately on first demand in writing and 
any / all money(s) to the extent of Rs. ___________ /- (Rupees _____________________________ 
only), without any demur, reservation, contest or protest and / or without any reference to the 
_____________________________ (Name of the party). Any such demand made by HOCL on the 
Bank by serving a written notice shall be conclusive and binding, without any proof, on the Bank as 
regards the amount due and payable, notwithstanding any dispute(s) pending before any court, tribunal, 
arbitrator, sole expert, conciliator or any other authority and / or any other matter or thing whatsoever, 
as liability under these presents being absolute and unequivocal. We agree that the Guarantee herein 
contained shall beirrevocable and shall continue to be enforceable until it is discharged by HOCL in 
writing but not later than _____________________________. This Guarantee shall not be determined, 
discharged or affected by the liquidation, winding up, dissolution or insolvency of the Customer and 
shall remain valid, binding and operative during its currency against the Bank against any outstanding 
bill remaining unpaid or towards loss or damage caused to or suffered or would be caused to or suffered 
by reason of any breach by the said Customer of any of the terms or conditions agreed between them. 
 
The Bank also agrees that HOCL at its option shall be entitled to enforce this Guarantee against the Bank 
as a principal debtor, in the first instance, without proceeding against the 
________________________________ (Name of the Party) and notwithstanding any security or other 
guarantee that HOCL may have in relation to the _____________________________ (Name of the 
party) liabilities. 



The Bank further agrees that HOCL shall have fullest liberty without our consent and without affecting in 
any manner our obligations hereunder to vary any of the terms and conditions of the said supply or to 
extend time of performance by the said __________________________ (Name of the Party) from time 
to time or to postpone for any time or from time to time exercise of any of the powers vested in HOCL 
against the ________________________ (Name of the Party) and to forebear or enforce any of the 
terms and conditions relating to the said supply and we shall not be relieved from our liability by 
reasons of any such variation, or extension being granted to the said 
________________________________________ (Name of the Party) or for anyforbearance, act or 
omission on the part of HOCL or any indulgence by HOCL to the said 
____________________________________ (Name of the Party) or any such matter or thing whatsoever 
whichunder the law relating to sureties would but for this provision, have effect of so relieving us. 
 
The Bank further agree that the Guarantee herein contained shall remain in full force during the period 
that is taken for the finalization of the tender enquiry No. _________________ dated______________ 
all dues of HOCL under or by virtue of this supply have been fully paid any its claim satisfied or 
discharged or till HOCL discharges this Guarantee in writing, or till _________________ whichever is 
earlier. However, HOCL shall have the right to lodge claim up to 6 months from expiry of validity date of 
Bank Guarantee. 
 

This Guarantee shall not be discharged by any change in our constitution, in the constitution of 
Customer any or that of HOCL. 
 

The Bank confirms that this Guarantee has been issued with observance of appropriate laws of the 
country of issue. 
 

The Bank also agrees that this Guarantee shall be governed and construed in accordance with Indian 
Laws and subject to the exclusive jurisdiction of Indian courts at Mumbai, India. 
 

Not with standing anything contained hereinabove, our liability under this guarantee is limited to Rs. 
__________ /- (Rupees _____________________________ only) and our guarantee shall remain in 
force up to _____________________________ unless notice of demand to enforce a claim under this 
guarantee is served upon us on or before _____________________________. All your rights under the 
above guarantee shall be forfeited and we shall be relieved and discharges from all liabilities from all 
liabilities there under.  
 

We, _____________________________________ (Name of the Bank and Full address), hereby 
undertake not to revoke this guarantee during its currency except with the previous consent of HOCL in 
writing. 
 

Not with standing anything contained here above. 
 

1. Our liability under this bank guarantee shall not exceed Rs. _____________________ /- (Rupees 
___________________________ only). 
 

2. This bank guarantee shall be valid up to _____________________. We are liable to pay the guarantee 
amount or any part thereof under this bank guarantee only and only if you serve upon us a written claim 
or demand on or before. 
 
Place: 
Date: 



 Annexure - R 

 

Declaration of Compliance of Order (Public Procurement No.1, 2 & 3) dtd 23 Jul 2020 & 24 Jul 2020 on  

Restrictions under Rule 144 (xi) of the General Financial Rules (GFRs), 2017 

 

This declaration must form part of all tenders & it contains general information and serves as a 

declaration form for all bidders. (Before completing this declaration, bidders must study the General 

Conditions, Definitions, Govt Directives applicable in respect of Public Procurement No.1, 2 & 3) dtd 23 

Jul 2020 & 24 Jul 2020 on Restrictions under Rule 144 (xi) of the General Financial Rules (GFRs), 2017& 

prescribed tender conditions). 

DECLARATION BY AUTHORISED SIGNATORY OF THE FIRM 

I, the undersigned,………………………………………………………………………………… (full names), do hereby declare, 

in my capacity as ………………………………………………………………………… of M/s 

...............................................................................................................(name of bidder entity), that: 

 

1. The facts contained herein are within my own personal knowledge.  

2. I have read the Order (Public Procurement No.1, 2 & 3) dtd 23 Jul 2020 & 24 Jul 2020 on the subject 

of Restrictions under Rule 144 (xi) of the General Financial Rules (GFRs), 2017 regarding restrictions 

on procurement from a bidder of a country which shares a land border with India and comply to all 

the provisions of the Order.  

3. I certify that M/s ...............................................................................................................(name of 

bidder entity) is not from such a country or, is from such a country (strike out whichever is not 

applicable), has been registered with the Competent Authority. I further certify that 

M/S.................................................................................................................(name of the sub-

contractor if any) is not from such a country or, is from such a country (strike out whichever is not 

applicable), has been registered with the Competent Authority. I hereby certify that this SUPPLIER 

fulfills all requirements in this regard and is eligible to be considered. [Where applicable, evidence 

of valid registration by the Competent Authority is attached].  

4. I understand that the submission of incorrect data and / or if certificate / declaration given by M/s 

...............................................................................................................(name of bidder entity) is 

found to be false, this would be a ground for immediate termination and further legal action in 

accordance with law as per Clause 12 of the Public Order on Restrictions under Rule 144 (xi) of the 

General Financial Rules (GFRs), 2017. 

 

AUTHORISED SIGNATURE:  

DATE: ___________  

Seal / Stamp of Bidder 



ANNEXURE - S 

INSTRUCTIONS TO THE CONTRACTORS FOR USE OF VEHICLES 

INSTRUCTIONS TO THE CONTRACTORS FOR USE OF VEHICLES, LIFTING MACHINES, LIFTING 

TOOLS & TACKLES, EARTH MOVING EQUIPMENT AND ENGINE OPERATED EQUIPMENT 

 

1. Lifting machines, chains ropes and lifting tackles 

Contractor shall possess valid certificates, for lifting machines, chains blocks, ropes, slings, Dshackles, 

belts and other lifting tools & tackles used for working inside HOCL, Ambalamugal. 

2. Insurance for special type vehicles 

Contractor shall possess valid certificates, for vehicles which are used for working inside HOCL, 

Ambalamugal. 

3. Driving License 

The Driver / Operator shall possess relevant valid certificates, for vehicles which are used for 

working inside HOCL, Ambalamugal. 

4. Certificate of Fitness 

Contractor shall possess valid certificates, for transport vehicles which are used for working inside 

HOCL, Ambalamugal. 

5. Vehicle Entry Permit 

Vehicle entry permit shall be taken for use of Mobile equipment inside plant area. 

6. Spark Arrestor 

Spark arrestor shall be provided for all vehicles / engine operated equipment which are used for 

working inside plant area. 
 

NOTE: 
 

1.  The vehicle / mobile equipment brought inside HOCL premises shall be maximum 10 years 
                from the date of registration. 

2. Spark ignited equipment (including petrol driven engines) are not permitted inside PESO 
               Licensed area. 
 

Please note that Mobile Lifting Machines like Mobile cranes, Fork lift, Manlift, Dozers and Excavator shall 
be allowed to work inside the Factory Premises only after verifying the following: 
 

I. For Mobile Cranes 

Shall ensure regular controls are in place for the following by doing regular checks / inspections 

but not limited to the following: 

a. RTO license for operating crane available 



b. Record of eye examination / re-examination carried out as per Kerala factories Rules 1957 

c. Availability of load chart inside operator cabin in such a way that operator can read and 

understand load chart. 

d. Condition of hook and latch. 

e. Condition of wire ropes / slings. 

f. Condition of over hoist limit switch (Anti two blocks) and overload alarm. 

g. SWL marked on all hooks. 

h. Tyre condition. 

i. Third party inspection certificate of crane and lifting tools and equipment. 

j. Condition of Horn & Reverse horn. 

k. Condition in hydraulic cylinders and outriggers. 

l. Guards in moving and rotating parts. 

m. Availability of Safe Load indicator (SLI) in operator cabin. 

II. For Fork Lift 

Shall ensure regular controls are in place for the following by doing regular checks / inspections 

but not limited to the following: 

a. RTO License for operating Excavator. 

b. Condition of Fork. 

c. Condition in hydraulic cylinders for any leakage. 

d. Tyre condition. 

e. Condition of Horn & Reverse horn. 

f. Condition of overhead guard. 

III. For Man Lift 

Shall ensure regular controls are in place for the following by doing regular checks / inspections 

but not limited to the following: 

a. RTO license for operating crane available 

b. Record of eye examination / re-examination carried out as per Kerala factories Rules 1957 

c. Condition of Platform and guard rails. 

d. Condition of main boom and tip boom. 

e. Tyre condition. 

f. Third party inspection certificate of crane and lifting tools and equipment 

g. Condition of Horn & Reverse horn. 

n. Condition in hydraulic cylinders and outriggers. 



IV. For Excavator / Dozer 

Shall ensure regular controls are in place for the following by doing regular checks / inspections 

but not limited to the following: 

a. RTO License for operating Excavator. 

b. Condition of Loader bucket. 

c. Condition of Boom. 

d. Hydraulic oil level. 

e. Condition in hydraulic cylinders for any leakage. 

f. Tyre condition. 

g. Condition of Horn & Reverse horn. 

h. Condition of backhoe pins and bushings. 

i. Condition of swing tower. 



ANNEXURE – W 
 

FORM OF DECLARATION ALONG WITH SUBMISSION OF TENDER 

From 
 

 

 
To 

HINDUSTAN ORGANIC CHEMICALS LTD 

Ambalamugal 

 

1.  I/We hereby declare that, for execution WORK of ____________________________________ as 
per Tender / NIT / RFQ No.____________________________________________, 
Date:____________, I / We have read, understood and agree to the scope of work, time schedule 
for completion of work. Period of contract, General Conditions of Contract, Special Conditions of 
Contract, Payment Terms, Specifications for materials and workmanship, Drawings, and other 
Documents and papers, all as detailed in the Tender Documents at the Schedule of Rates / Amount 
quoted by me / us for the above WORK in accordance with the above Tender / NIT / RFQ.  

 

2.  It has been explained to me / us that the time stipulated for completion of WORK in all respects and 
in different stages mentioned in the 'Time Schedule' of completion of WORK and signed and 
accepted by me / us is the essence of the CONTRACT. I / We agree that in case of failure on my / our 
part, to strictly observe the Time of Completion mentioned for WORK or any of them and to the final 
completion of WORK in all respects according to the Schedule set out in the said 'Time Schedule' of 
completion of WORK, and I / We agree fully to the recovery being made as specified (including 
Liquidated Damages clause) in the above Tender / NIT / RFQ. 

 

3.  I / We agree to pay the Earnest Money and Security Deposit and accept all the Terms and 
Conditions laid down in the Tender / NIT / RFQ in this respect. 

 

4.  In the case of acceptance of this tender, I / We hereby agree to abide by and full fill all Terms and 
Conditions of above Tender / NIT / RFQ and in default thereof, to forfeit and pay to HOCL such sums 
of money as are stipulated In Condition contained In General Tender Notice and Tender Documents. 

 

5.  If, I / We fail to commence the WORK specified in the Tender / NIT / RFQ, or I / We fail to deposit 
the amount of Security Deposit specified In Tender / NIT / RFQ, I / We agree that HOCL without 
prejudice to any other right or remedy be at liberty to forfeit the said Earnest Money in full, 
otherwise the said Earnest Money shall be retained by HOCL towards the Security Deposit specified 
in the Tender / NIT/ RFQ. HOCL shall be at liberty to cancel the Tender / NIT / RFQ, if I / We fail to 
deposit the Security Amount as aforesaid or to execute an Agreement or to start WORK as stipulated 
In the Tender / NIT / RFQ Document. 

 
 

 Dated this _______________ day of __________20____ 
 

               Signature of tenderer(s) with seal of the firm 
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ANNEXURE – L 
 

DECLARATION ON CODE OF INTEGRITY FOR PUBLIC PROCUREMENT (COIPP) 
 

I, hereby declare that, I shall observe the highest standard of ethics and shall not indulge in the following 

prohibited practices, either directly or indirectly, at any stage during the period of this distributorship or 

during execution of resultant contracts: 
 

i. “Corrupt practice”: making offers, solicitation or acceptance of bribe, rewards or gifts or any   material 

benefit, in exchange for an unfair advantage in the procurement process or to otherwise influence the 

procurement process or contract execution; 

ii. “Fraudulent practice”: any omission or misrepresentation that may mislead or attempt to mislead so 

that financial or other benefits may be obtained or an obligation avoided. This includes making false 

declaration or providing false information for participation in a tender process or to secure a contract 

or in execution of the contract; 

iii. “Anti-competitive practice”: any collusion, bid rigging or anti-competitive arrangement, or any other 

practice coming under the purview of The Competition Act,2002, between two or more bidders, with 

or without the knowledge of HOCL that may impair the transparency, fairness and the progress of the 

procurement process or to establish bid prices at artificial, non competitive levels; 

iv. “Coercive practice”: harming or threatening to harm, persons or their property to influence their 

participation in the procurement process or affect the execution of a contract; 

v. “Conflict of interest”: participation by a bidding firm or any of its affiliates that are either involved in 

the consultancy contract to which this procurement is linked; or if they are part of more than one bid 

in the procurement; or if the bidding firm or their personnel have relationships or financial or business 

transactions with any official of procuring entity who are directly or indirectly related to tender or 

execution process of contract; or improper use of information obtained by the (prospective) bidder 

from HOCL with an intent to gain unfair advantage in the procurement process or for personal gain; 

and 

vi. “Obstructive practice”: materially impede HOCL’s investigation into allegations of one or more of the 

above mentioned prohibited practices either by deliberately destroying, falsifying, altering; or by 

concealing of evidence material to the investigation; or by making false statements to investigators 

and / or by threatening, harassing or intimidating any party to prevent it from disclosing its knowledge 

of matters relevant to the investigation or from pursuing the investigation; or by impeding the 

procuring entity’s rights of audit or access to information; 

I, further declare that: 

i.  I shall be obliged to suo-moto proactively declares any conflicts of interest (coming under the definition 

mentioned above – pre-existing or as and as soon as these arise at any stage) in any procurement 

process or execution of contract and failure to do so would amount to violation of this code of integrity; 

and 

ii. I, in any previous transgressions of such a code of integrity with any entity in any country during the last 

three years or I have been debarred by any other procuring entity. Failure to disclose, would amount to 

violation of this code of integrity; 
 

Yours faithfully, 
 

Signature and Stamp of bidder : 

Name of the Bidder : 

Place : 

Date :          


