
 

 

HINDUSTAN ORGANIC CHEMICALS LIMITED 
(A Government of India Enterprise) 

AMBALAMUGAL, Ernakulam District, PIN – 682 032. 
Phone: (0484) 2720911, FAX No. (0484) 2720893 

         
E- TENDER NOTICE 

CIV10202/2024 
 
HOCL Invites e-Bids under the Single-bid system for the following work: 

 

Sl. 
No. 

Description of Item and Tender No. 

1 
LAYING OF PAVING TILES AT THE CAR PORCH OF ADMIN BUILDING 

HOCL Tender Ref: CIV10202/2024 

 
Tender documents may be downloaded from www.hoclkochi.com or www.eprocure.gov.in. 

Interested parties may please get registered with NIC e-procurement portal (URL: 

https://eprocure.gov.in/eprocure/app.) to participate in the tender. Tenders submitted other than 

through online procedure specified will not be accepted. Please visit the above sites regularly for any 

addendum/ corrigendum/ extension before submitting the offers. 

Please  submit  your E-bids  under  the  Single-bid  system confirming to  the  specifications  and  the  

terms  and  conditions. 

EMD - EMD of Rs.9,700/- to be submitted along with the bid (upload a copy of the DD/Bankers 

cheque/thro' NEFT and also sent the original through post to the contact persons referred below) 

The details of the tender are as shown in INDEX enclosed. 

 
For and on behalf of HINDUSTAN ORGANIC CHEMICALS LIMITED  
(GSTN: 32AAACH2663P1ZG) 
(CIN: l99999MN1960GOI011895) 
 
 
 
 

 
RAJESH R 
GENERAL MANAGER (PRODUCTION/CIVIL) 
 
 

 
 

http://www.hoclkochi.com/
http://www.eprocure.gov.in/
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HINDUSTAN ORGANIC CHEMICALS LIMITED 
(A Government of India Enterprise) 

AMBALAMUGAL, Ernakulam District, PIN – 682 032. 
Phone: (0484) 2720911, FAX No. (0484) 2720893 

 

LAYING OF PAVING TILES AT THE CAR PORCH OF ADMIN BUILDING 
CIV10202/2024 
M/s. 
 
 
 
 

Dear Sir, 
 

Hindustan Organic Chemicals Limited is a Government of India Undertaking manufacturing Phenol, 

Acetone & Hydrogen Peroxide at its plant at Kochi, Kerala, India. HOCL invites e-tenders for LAYING OF 
PAVING TILES AT THE CAR PORCH OF ADMIN BUILDING. 
 

HOCL has entered into an agreement with M/s. NIC for e-procurement through their portal 
https://eprocure.gov.in/eprocure/app. You may please get registered as a vendor with NIC for 
participating in this tender. 
 
Tender documents are uploaded in HOCL website www.hoclkochi.com & 
https://eprocure.gov.in/eprocure/app 

 
Index of documents enclosed is attached herewith.  You  are  requested  to  kindly  go  through all 
the documents in  detail  before  preparing/submitting  your  tender. 

You may submit your offer on Single-bid system online before the due date and time specified. 
 
Thanking you, 
 
Yours Faithfully, 
For Hindustan Organic Chemicals Limited, 
 
 
 
 

RAJESH R 
GENERAL MANAGER (PRODUCTION/CIVIL) 
 

 
 

 
 

 

http://www.hoclkochi.com/
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INDEX 
 

TENDER NOTICE FOR LAYING OF PAVING TILES AT THE CAR PORCH OF ADMIN BUILDING 
 

 

1 
General instructions for Online bid submission  
 

ANNEXURE-I 

2 
General Terms and conditions of the tender with Pre-
qualification criteria 
 

ANNEXURE-II 

3 
Scope of work 
 

ANNEXURE-III 

4 
Special Conditions of Contract 
 

ANNEXURE -IV 

5 
Compliance / No-Deviation Statement 
 

ANNEXURE -V 

6 
Check List 
 

ANNEXURE -VI 

7 
ESI, PF, Labour Law etc. – Requirements 
 

ANNEXURE A 

8 
Labour Laws  
 

ANNEXURE B 

9 Safety, Health & Environment (SHE) Conditions ANNEXURE C 

10 Proforma of Declaration of Black Listing/ Holiday Listing ANNEXURE D 

11 BIDDER DETAILS ANNEXURE E 

13 BID SECURITY DECLARATION ANNEXURE - H 

14 
DECLARATION ON CODE OF INTEGRITY FOR PUBLIC 
PROCUREMENT 

ANNEXURE-L 

15 BANK GUARANTEE (FOR EMD/SECURITY DEPOSIT) ANNEXURE - Q 

16  DECLARATION OF COMPLIANCE OF ORDER ANNEXURE - R 

17 INSTRUCTION TO THE CONTRACTORS FOR USE OF VEHICLES ANNEXURE - S 

18 FORM OF DECLARATION ALONG WITH SUBMISSION OF TENDER ANNEXURE - W 

 

 

 

This Document to be Signed and Stamped by Bidder on All Pages and Submitted along with the E-Tender 
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ANNEXURE-I 
 

GENERAL INSTRUCTIONS FOR ONLINE BID SUBMISSION 
 

The bidders are required to submit soft copies of their bids electronically on the Central Public Procurement 
Portal(Govt. Of India), using valid Digital Signature Certificates. The instructions given below are meant to assist 
the bidders in registering on the CPP Portal, prepare their bids in accordance with the requirements and 
submitting their bids online on the CPP Portal.  
  

More information useful for submitting online bids on the CPP Portal may be obtained at: 
https://eprocure.gov.in/eprocure/app.  
 
REGISTRATION  
 

1. Bidders are required to enrol on the e-Procurement module of the Central Public Procurement Portal (URL: 
https://eprocure.gov.in/eprocure/app) by clicking on the link “Online bidder Enrolment” on the CPP Portal 
which is free of charge.  

 
2. As part of the enrolment process, the bidders will be required to choose a unique username and assign a 

password for their accounts. 
 

3. Bidders are advised to register their valid email address and mobile numbers as part of the registration  
process. These would be used for any communication from the CPP Portal.  
 

4. Upon enrolment, the bidders will be required to register their valid Digital Signature Certificate (Class III 
Certificates with signing key usage) issued by any Certifying Authority recognized by CCA India (e.g. Sify / nCode 
/ eMudhra etc.), with their profile.  
 

5. Only one valid DSC should be registered by a bidder. Please note that the bidders are responsible to ensure 
that they do not lend their DSC’s to others which may lead to misuse.  
 

6. Bidder then logs in to the site through the secured log-in by entering their user ID / password and the password 
of the DSC / e-Token.  

 

SEARCHING   FOR   TENDER   DOCUMENTS  
 

1. There are various search options built in the CPP Portal, to facilitate bidders to search active tenders by several 
parameters. These parameters could include Tender ID, Organization Name, Location, Date, Value, etc. There is 
also an option of advanced search for tenders, wherein the bidders may combine a number of search 
parameters such as Organization Name, Form of Contract, Location, Date, Other keywords etc. to search for a 
tender published on the CPP Portal.  

 
2. Once the bidders have selected the tenders they are interested in, they may download the required documents 

/ tender schedules. These tenders can be moved to the respective ‘My Tenders’ folder. This would enable the 
CPP Portal to intimate the bidders through SMS / e-mail in case there is any corrigendum issued to the tender 
document.   

 

3. The bidder should make a note of the unique Tender ID assigned to each tender, in case they want to obtain 
any clarification / help from the Helpdesk 
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PREPARATION OF BIDS  
 

1. Bidder should take into account any corrigendum published on the tender document before submitting their 
bids.  

 
2. Please go through the tender advertisement and the tender document carefully to understand the documents 

required to be submitted as part of the bid. Please note the number of covers in which the bid documents have 
to be submitted, the number of documents - including the names and content of each of the document that 
need to be submitted. Any deviations from these may lead to rejection of the bid.  

 
3. Bidder, in advance, should get ready the bid documents to be submitted as indicated in the tender document / 

schedule and generally, they can be in PDF / XLS / RAR / DWF/JPG formats. Bid documents may be scanned 
with 100 dpi with black and white option which helps in reducing size of the scanned document.  

 
4. To avoid the time and effort required in uploading the same set of standard documents which are required to 

be submitted as a part of every bid, a provision of uploading such standard documents (e.g. PAN card copy, 
annual reports, auditor certificates etc.) has been provided to the bidders. Bidders can use “My Space” or 
‘’Other Important Documents’’ area available to them to upload such documents. These documents may be 
directly submitted from the “My Space” area while submitting a bid, and need not be uploaded again and 
again. This will lead to a reduction in the time required for bid submission process.  

 
 

Note: My Documents space is only a repository given to the Bidders to ease the uploading process. If Bidder has 
uploaded his Documents in My Documents space, this does not automatically ensure these Documents 
being part of Technical Bid.  

 
 

SUBMISSION OF BIDS  
 

1.    Bidder should log into the site well in advance for bid submission so that they can upload the bid in time 
i.e. on or before the bid submission time. Bidder will be responsible for any delay due to other issues.  

 
2.     The bidder has to digitally sign and upload the required bid documents one by one as indicated in the 

tender document.  
 

3.     Bidder has to select the payment option as “offline” to pay the tender fee / EMD as applicable and enter 
details of the instrument. 
 

4.     Bidder should prepare the EMD as per the instructions specified in the tender document. The original 
should be posted/couriered/given in person to the concerned official, latest by the last date of bid 
submission or as specified in the tender documents. The details of the DD/any other accepted instrument, 
physically sent, should tally with the details available in the scanned copy and the data entered during bid 
submission time. Otherwise the uploaded bid will be rejected.  

 
5.     Bidders are requested to note that they should necessarily submit their financial bids in the format 

provided and no other format is acceptable. If the price bid has been given as a standard BoQ format with 
the tender document, then the same is to be downloaded and to be filled by all the bidders. Bidders are 
required to download the BoQ file, open it and complete the white coloured (unprotected) cells with their 
respective financial quotes and other details (such as name of the bidder). No other cells should be 
changed. Once the details have been completed, the bidder should save it and submit it online, without 
changing the filename. If the BOQ file is found to be modified by the bidder, the bid will be rejected.  

 
6.     The server time (which is displayed on the bidders’ dashboard) will be considered as the standard time for 

referencing the deadlines for submission of the bids by the bidders, opening of bids etc. The bidders 
should follow this time during bid submission.  

 
7.     All the documents being submitted by the bidders would be encrypted using PKI encryption techniques to 

ensure the secrecy of the data. The data entered cannot be viewed by unauthorized persons until the 
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time of bid opening. The confidentiality of the bids is maintained using the secured Socket Layer 128 bit 
encryption technology. Data storage encryption of sensitive fields is done. Any bid document that is 
uploaded to the server is subjected to symmetric encryption using a system generated symmetric key. 
Further this key is subjected to asymmetric encryption using buyers/bid opener’s public keys. Overall, the 
uploaded tender documents become readable only after the tender opening by the authorized bid 
openers.  

 
8.    The uploaded tender documents become readable only after the tender opening by the authorized bid 

openers.  
 

9.     Upon the successful and timely submission of bids (i.e. after Clicking “Freeze Bid Submission” in the 
portal), the portal will give a successful bid submission message & a bid summary will be displayed with 
the bid no. and the date & time of submission of the bid with all other relevant details.  

 
10. The bid summary has to be printed and kept as an acknowledgement of the submission of the bid. This 

acknowledgement may be used as an entry pass for any bid opening meetings.  
 
 
ASSISTANCE TO BIDDERS  
 
1. Any queries relating to the tender document and the terms and conditions contained therein should be 
addressed to the Tender Inviting Authority for a tender or the relevant contact person indicated in the tender.  
2. Any queries relating to the process of online bid submission or queries relating to CPP Portal in general may 
be directed to the 24x7 CPP Portal Helpdesk.  

 
 
Contact Person (Clarifications on online 
submission) 
  

  HOCL Work Co-ordinator 
 

Mr. Midhun Babu 
Assistant Manager (Systems) - HOCL  

Mob: 8921387812, 8547196394    

  

  Mr. Muhammed Suhail T.Y 
Senior Civil Engineer 
Mob:7736887236 
Office:0484 2727208 

 

 
 
 

 
 
 
 
 

 
 
 
 
 
 
 
 

 
 

This Document to be Signed and Stamped by Bidder on All Pages and Submitted along with the E-Tender 
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ANNEXURE-II 
 

GENERAL TERMS AND CONDITIONS OF THE TENDER 
 

The Tenderers shall submit the following without which the tender will be rejected. 
 

1. Complete set of Tender Document duly filled in and signed by the Tenderer as prescribed in different 
clauses of the Tender Document. 

 

2. GCC duly filled in the relevant portions, signed and stamped all the pages by the tenderer (The 
tenderers have to download the GCC (General Conditions of Contract) from our web site 
www.hoclkochi.com and the same has to be returned along with the technical bid duly signed and 
stamped in all pages.   

 

3. Organization chart giving details of field management at SITE, the tenderer proposes to have for this 
WORK including bio-data of the Site-in Charge and key personnel. 

 

4. The bidder should have well qualified workforce in adequate numbers for handling various stages of 
the work. The staff/workers details are to be furnished. 

 

5. The bidder should have adequate number of equipments/tools/tackles/scaffolding pipe/clamps/ 
staging materials in sound condition for the execution of the work within the stipulated time. The 
equipment details should be furnished.   

 

6. Details of current commitments of Tenderer.  
 

7. Exceptions and deviations, if any, with reference to the Clause No. and page No. of Tender shall  be 
submitted as a separate statement (No Deviation Statement) 

 

8. A tentative programme for the execution and completion of work within the time specified. 
 

9. In the case of MSME, necessary certificate (self attested) shall be submitted. 
 

10. Any other technical information the Tenderer likes to furnish. 
 

EARNEST MONEY DEPOSIT 
 

EMD of Rs.9,700/- shall be paid through demand draft Bankers Cheque/thro' NEFT favouring Hindustan 
Organic Chemicals Ltd payable at Ernakulam/Kochi. Details of DD should be indicated in your technical 
offer. In the absence of EMD with Techno Commercial bid, the Price Bid submitted is liable to be 
rejected.   

 
Signed and stamped “Bid Security Declaration” shall be submitted as Annexure ‘H’ along with the 
technical bid which is enclosed. 
 
Bank Details  - Central Bank of India, Tripunithura 

   - A/c No. 3580607136 
   - IFSC - CBIN0284515 
 

Details of bank transfer should be indicated in your technical offer.  Quotations not accompanied with 
EMD, are liable to be rejected. 
 

http://www.hoclkochi.com/
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RATES 

Rates quoted shall be inclusive of all taxes, duties, octroi and other levies etc. GST, in case applicable 
shall be paid extra.  The bidder should have GST registration with Central Excise Department. 

PERFORMANCE SECURITY (PERFORMANCE BANK GUARANTEE) 

The performance security shall be 10% of the total value of the contract. It shall be furnished within 21 

days after notification of award of work and shall be released after the defect liability period. 

The above may be furnished in the form of account payee Demand Draft/Bank Guarantee issued from 

any commercial bank of India/ on online payment in an acceptable form. 

SECURITY DEPOSIT 

Total security deposit shall be 5% of total contract value.  This shall be recovered through deductions at 
the rate of 5% (Five percent) of the value of each running account bill till the total security deposit 
amount is collected, after which no further deductions shall be made on this account. 

 
Security Deposit shall be refunded not later than 60 days to the contractor without any interest after the 
completion of contract in all respects and completion of all such obligations under the contract. 

 

LIQUIDATED DAMAGES 
 

If the work is not completed within the stipulated time, the contractor is liable to pay a LD of ½% of the 
total contract value per week of the delay or part there of subject to a maximum of 5% of the contract 
value. 

PERIOD OF CONTRACT 
 

The period of the contract shall be THREE MONTHS from the date of start of work. 

TIME OF COMPLETION  

Time of completion shall be TWO MONTHS from the date of start of work. 

VALIDITY OF THE TENDER 

The tender shall be kept valid for acceptance for a period of 90 days from the date of tender opening. 

A Tenderer shall not be entitled during the said period of 90 days without the consent in writing of the 
company to revoke or cancel his tender or to vary the tendered rate or any terms thereof. 

PRICE 

The Contract will be awarded on fixed all-inclusive price unless otherwise specified. All rates in the 
tender shall cover applicable taxes, levies and duties. However applicable GST will be paid by HOCL 
subject to the successful tenderer having GST registration with Central Excise. 

The price shall be quoted both in figures and words. In case a tenderer has quoted two different prices 
in words and figures the lower of the two will be considered valid and binding on the tenderer. 

PAYMENT TERMS 

Payment will be made within 30 days for running account bills and within 60 days for final bill after 
submission of bills, on recommendation of the Engineer in charge based on the quantities executed and 
after making deductions as provided in the work order. 

CONTRACT PREFERENCE 

EMD of unsuccessful bidders will be returned on finalization of the orders. PSUs and Vendors registered 
with NSIC/MSME/SSI Units need not submit EMD, but have to submit valid NSIC registration/exemption 
certificate along with the Techno-commercial bid. In the event of order being finalised on vendor 
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registered with NSIC, the vendors have to pay Security Deposit payable for the satisfactory performance 
of the contract.  

DEFECT LIABILITY PERIOD 

As per GCC. 

OTHER TERMS AND CONDITIONS 

All other Terms and Conditions will be as per our General Conditions of Contract, as published in our 
website  and special condition of contract.  The GCC and Special conditions of contract can also be 
referred in our office during office hours in all working days. 

GENERAL CONDITIONS OF CONTRACT (GCC) OF HOCL 

The General Conditions of Contract of the company is applicable to, and forms part of the contract.  

The General Conditions of Contract of HOCL is available in the office of The Chief General Manager (HR) 
of HOCL, Ambalamugal or can be downloaded from our Web site www.hoclkochi.com. 

RIGHT TO ISSUE ADDENDUM 

The company reserves the right to issue any addendum to the tender document to 
clarify/amend/supplement and/ or delete any of the conditions, clauses or terms stated in the tender 
documents. Each addendum issued shall be distributed to the tenderer or his authorized representative 
and each such addendum shall become part of the tender documents. 

DUE DATE & TIME 

Due date for submission of tender is (Closing date) 12.03.2024 at   02.00 PM. 

OPENING OF BIDS 

The Bids will be opened on 13.03.2024 at 02:00 PM electronically. 

PRE-BID MEETING 

Not applicable. 

SUBMISSION OF BIDS: 

Refer Annexure I. 

PRICE BID SUBMISSION-BOQ:   

Bidders  are  requested  to  note  that    they   should  necessarily  submit  their  financial  bids  in  the  
format provided  and  no  other  format  is  acceptable.  If    the price    bid   has been given  as  a  
standard  BOQ  format  with  the   tender  document,  then  the same  is  to  be  downloaded  and  to  be  
filled  by  all  the  bidders.   Bidders  are  required  to  download  the BOQ file,  open  it  and  complete  
the  blue  coloured (unprotected) cells  with  their  respective  financial  quotes  and  other details  
Refer  Instructions  to  Bidder  for  Online  Bid  Submission. ( such  as  name  of  the bidder).  No  other  
cells   should  save it  and  submit  it  online,  without  changing  the  filename.   If  the BOQ  file   is  
found  to  be  modified  by  the  bidder,  the  bid  will be  rejected. 

RIGHT  TO  REJECT  A BID:  

HOCL  reserves  the  right  to  reject  any  bid  due  to  reasons such  as:- 

(a) Vendor not following   above bidding procedures  
(b)  Vendor not being technically acceptable to HOCL   

http://www.hoclkochi.com/
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(c)  Not  enclosing  EMD  with  the  techno  commercial  bid  or  EMD  paid  being  lesser  than  the 
stipulated  amount   

(d) Vendor not agreeing   with the general conditions of the  tender.  
(e) Not  enclosing  any  particular  documents  asked  for  
(f) Any  other  valid  reasons. 

SIGNING & STAMPING ON ALL PAGES OF BIDS:   

The vendor  shall sign  and  stamp  on  all the pages  of  the  bids uploaded,  failing  which  bids are  liable  
to  be  rejected. 

AGREEMENT 
 

Nil 

INTEGRITY PACT 

Nil 

ENCLOSURE 

- ANNEXURE A - ESI, PF, Labour Law Etc. – Requirements 
- ANNEXURE B - Labour Laws – Check List 
- ANNEXURE C - Safety, Health & Environment (She) Conditions 
- ANNEXURE D - Proforma Of Declaration Of Black Listing/Holiday Listing 
- ANNEXURE E – MSE Details 
- ANNEXURE H – Bid Security declaration 
- ANNEXURE L – Bid Security declaration 
- ANNEXURE Q – Bank Guarantee (for EMD/ Security deposit) 
- ANNEXURE R - Declaration of compliance of order 
- ANNEXURE S – Instruction to the contractor for use of vehicles 
- ANNEXURE W – Form of declaration along with submission of tender 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

This Document to be Signed and Stamped by Bidder on All Pages and Submitted along with the E-Tender 
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ANNEXURE - III 

 
LAYING OF PAVING TILES AT THE CAR PORCH OF ADMIN BUILDING 

Tender Ref. No: CIV10202/2024 
SCOPE OF WORK 

1. The contractor should carry out the work as per the schedule of works. 

2. All tools, tackles, required for the work shall be brought by the contractor at his cost. 

3. HOC will provide water and electricity at one point. 

4. The labourers engaged in the work shall use necessary personal protective equipment. 

5. All materials that go with the work shall be approved by the Engineer-in-Charge prior to 

procurement/ use. 

6. The contractor shall only be allowed to use approved make/quality paver tiles. The approved 

makes are Johnson/ Somany/ Simpolo. 

7. The paver tiles shall be laid with the approved design, pattern, shade and necessary slopes 

shall be maintained to avoid stagnation of water as per the direction of Engineer-in-Charge. 

8. The paver tiles shall be laid with the suitable spacers in neat lines and levels and shall be 

filled with epoxy joint filler of approved quality, brand and colour. 

9. The grout shall be applied uniformly for laying tiles preferably using edge trowels, so that a 

ground layer is obtained under the tiles without voids.  

10. Deployment of supervisor: The contractor shall deploy a qualified Supervisor throughout the 

contract period. 

11. Necessary safety appliances like safety shoes, helmets, gloves etc. shall be brought by the 

employees of the contractor during the work. 

12. Existing PVC flooring shall be dismantled carefully without damaging the adjacent flooring. 

13. If there is any variation in the quantity during execution of work, that shall be informed to the 

engineer in charge. 

14. After completion of the work the area should be properly cleaned 

15. Work permit shall be obtained prior to start the work. 

16. The work shall be carried out as per the directions and entire satisfaction of the Engineer - in 

- Charge 

17. Specifications and mode of measurements: - 

All items of work shall have the best workmanship and be executed to the entire satisfaction 

of the Engineer-in-charge. Unless otherwise specified, the specifications and mode of 

measurements for various items of work shall confirm to the standard detailed specifications 

and mode of measurements for works.  

In case standard specifications and mode of measurements for any items of works are not 

applicable, CPWD specifications for such items may be referred to. In case, this is also not 

applicable, then the specification and mode of measurements to be followed will be laid out by the 

Engineer-in- charge on the basis of relevant ISI code of practice or otherwise accepted practice. 
 

18. DEPARTMENTAL MATERIALS 

Cement required for the work will be issued departmentally from HOCL Stores on free issue basis. 

The contractor shall make his own arrangements for collecting and transporting materials to site and 

return the surplus serviceable /scrap materials to HOCL stores for which no extra payment will be 

made.  
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The contractor shall account for all departmental materials issued to him and submit material 

reconciliation statement and will be dealt with in accordance with clauses 3 of standard special 

conditions of contract. 

Penal recovery at double the issue rate shall be effects in case of shortages or other irregularities of 

departmental materials. The theoretical consumption for cement consumption for various items shall 

be worked out on the basis of CPWD standard rate of consumption. 

ISSUE RATE OF DEPARTMENTAL MATERIALS 

Cement in non-returnable standard packing - Rs.4800/MT 
 

19. Before quoting for the work, the contractor should visit the site and understood the scope of work. 

Any clarification in this regard should be got cleared from the Engineer-in-charge. 

 

SCOPE OF SUPPLY 

MATERIALS 

a. Contractor's Scope 

        All materials except cement required for the work shall be brought by the contractor. 

b. HOCL's Scope 

         Cement required for the work shall be supplied by HOCL at free of cost. 

 

TOOLS & TACKLES 

a. Contractor's Scope 

All tools, tackles, machineries required for the work will be arranged by the contractor. 

b. HOCL's Scope 

       Nil 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
This Document to be Signed and Stamped by Bidder on All Pages and Submitted along with the E-Tender 
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ANNEXURE - IV 

 
Name of Work : LAYING OF PAVING TILES AT THE CAR PORCH OF ADMIN BUILDING 

Tender Ref. No : CIV10202/2024 
 

 

SPECIAL CONDITIONS of CONTRACT 
 

1. Safety Helmets, safety shoes, goggles, safety belts and other PPEs etc. for the workmen and 

supervisor employed for the work are to be arranged by the contractor. 

2. No work to be carried out without wearing safety gadgets (PPE’s), confined space entry record and 

safety work permit by the employees of the contractor. 

3. As a measure to contain the spread of COVID-19, the following PPEs are essentially required to be 

provide to your workers: 

1. Face Mask   2. Face Shield   3. Gloves 

4. Also all your workers are to be subjected to temperature screening at Security, hand wash at the 

entrance, maintain physical distancing as far as possible. 

5. You shall strictly instruct your workers not to spit in the public places and area of work. 

6. The entire work is to be carried out as per the standard engineering practice and subjected to stage 

inspection by HOC/3rd party inspection agency. 

7. HOC has every right to stop the work if the progress and quality of work is found unsatisfactory.   

The balance work will be carried out by HOC through another agency at the cost and risk of the first 

contractor. 

8. Contractor has to mobilize the complete team with necessary tools and tackles within reasonable 

period from the time of intimation to start the work. 

9. Either the contractor or his authorized supervisor shall be available at work site throughout the 

work. 

10. Appropriate insurance shall be arranged by the contractor for the coverage of the liability to the 

people employed by them, arising out of any accident occurring during the execution of the work. 

11. The Contractor shall follow all clause in Annexure – A, B & C  like ESI, Safety Regulations and 

General Conditions of Contract, Workmen Compensation, Personal Protective Equipments (PPE), 

Labor Laws, PF, Guidelines to contractors / suppliers for environmental protection & Confined 

Space Entry 

12. Contractor shall get prior permission from the Engineer-in-Charge for bringing the material to the 

company. 

 
 

 
 
 
 
 
 
 

This Document to be Signed and Stamped by Bidder on All Pages and Submitted along with the E-Tender 
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LAYING OF PAVING TILES AT THE CAR PORCH OF ADMIN BUILDING 

 

ANNEXURE - V 

 
Name of Work : LAYING OF PAVING TILES AT THE CAR PORCH OF ADMIN BUILDING  

 
Tender Ref. No: CIV10202/2024 

 
 

COMPLIANCE / NO-DEVIATION STATEMENT 

 

Tender ID:  

 

It is hereby stated that the quotation/offer submitted by us is in full compliance with the 

documents issued against the enquiry and also further confirmed that there is no 

deviation from all the terms and conditions as per the enquiry. 

 

Signature of the Tenderer :  

 

Name of the Tenderer  : 

 

Address    : 

 

 

Place:         SEAL 

 

Date: 

 
 
 
 
 
 

This Document to be Signed and Stamped by Bidder on All Pages and Submitted along with the E-Tender 
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LAYING OF PAVING TILES AT THE CAR PORCH OF ADMIN BUILDING 

 

ANNEXURE - VI 

Name of Work : LAYING OF PAVING TILES AT THE CAR PORCH OF ADMIN BUILDING 
Tender Ref. No: CIV10202/2024 

 

CHECK LIST 
 

PRO-FORMA-TECHNICAL BID 
 

1. Documents substantiating prequalification criteria as per Annexure - II submitted (YES/NO). 

2. General Terms and Conditions, Scope of Work (Annexure II, III, IV, V, VI, A, B & C) (complete set of 
Tender Documents) to be signed and stamped on all pages, scanned and uploaded (YES/NO). 

3. Proforma of Declaration of Black Listing/ Holiday Listing (Annexure D) - duly filled, signed and 
stamped, scanned and uploaded (YES/NO). 

4. Bidder Information  (Annexure - E) - put √ mark in front of your confirmation, signed and stamped, 
scanned and uploaded (YES/NO). 

5. Bid security Declaration (Annexure H) - duly filled, signed and stamped, scanned and uploaded. 
(YES/NO) 

6. Declaration on code of integrity for public procurement (Annexure L) - duly filled, signed and 
stamped, scanned and uploaded (YES/NO). 

7. Bank Guarantee (for EMD/ Security deposit) (Annexure Q)- duly filled, signed and stamped, scanned 
and uploaded. (YES/NO) 

8. Declaration of compliance of order (Annexure R) - duly filled, signed and stamped, scanned and 
uploaded (YES/NO).  

9. Instruction to the contractor for use of vehicles (Annexure S) - duly filled, signed and stamped, 
scanned and uploaded (YES/NO).  

10.  Form of declaration along with submission of tender (Annexure W) - duly filled, signed and 
stamped, scanned and uploaded (YES/NO).  

11. Equipment/tools list is uploaded (YES/NO). 

12. Exceptions and deviations, if any, with reference to the Clause No. and page No. of Tender shall be 
submitted as a separate statement (Deviation Statement) 

 

Enclosed the tender documents signed & sealed in all pages (Tender Notice, Scope of Work, Conditions of 

Contract, Copies of Experience Certificate, Work Orders, etc.)  

Signature of the Tenderer  :  

 

Name of the Tenderer  : 

 

Address    : 

 

Place :  

 

Date  : 

 

 

This Document to be Signed and Stamped by Bidder on All Pages and Submitted along with the E-Tender 
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ANNEXURE – H 

 

BID SECURITY DECLARATION 
 

ANNEXURE TO BE SUBMITTED ALONG WITH THE BID AGAINST TENDER 

NO___________________ 

 

I/We............................................................................................................hereby declare that: 

 

1. I will not revoke the tender within the stipulated period/ validity period OR increase the 

quoted rates. 

2.  I will commence the work on intimating to start the work/ on receipt of Letter of Indent.  

 

3. I will not withdraw or amend the tender or impair or derogate from the tender in any 

respect within the period of validity of the tender.  

 

4. I will furnish the required performance security within the specified period. 

 

 

NAME AND ADDRESS OF THE BIDDER 

 

 

 

 

 

 

 

PLACE: 

DATE:  

            SIGNATURE AND STAMP OF THE BIDDER 
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ANNEXURE – L 
 

DECLARATION ON CODE OF INTEGRITY FOR PUBLIC PROCUREMENT (COIPP) 
 

I, hereby declare that, I shall observe the highest standard of ethics and shall not indulge in the following 

prohibited practices, either directly or indirectly, at any stage during the period of this distributorship or 

during execution of resultant contracts: 
 

i. “Corrupt practice”: making offers, solicitation or acceptance of bribe, rewards or gifts or any   material 

benefit, in exchange for an unfair advantage in the procurement process or to otherwise influence the 

procurement process or contract execution; 

ii. “Fraudulent practice”: any omission or misrepresentation that may mislead or attempt to mislead so 

that financial or other benefits may be obtained or an obligation avoided. This includes making false 

declaration or providing false information for participation in a tender process or to secure a contract 

or in execution of the contract; 

iii. “Anti-competitive practice”: any collusion, bid rigging or anti-competitive arrangement, or any other 

practice coming under the purview of The Competition Act,2002, between two or more bidders, with 

or without the knowledge of HOCL that may impair the transparency, fairness and the progress of the 

procurement process or to establish bid prices at artificial, non competitive levels; 

iv. “Coercive practice”: harming or threatening to harm, persons or their property to influence their 

participation in the procurement process or affect the execution of a contract; 

v. “Conflict of interest”: participation by a bidding firm or any of its affiliates that are either involved in 

the consultancy contract to which this procurement is linked; or if they are part of more than one bid 

in the procurement; or if the bidding firm or their personnel have relationships or financial or business 

transactions with any official of procuring entity who are directly or indirectly related to tender or 

execution process of contract; or improper use of information obtained by the (prospective) bidder 

from HOCL with an intent to gain unfair advantage in the procurement process or for personal gain; 

and 

vi. “Obstructive practice”: materially impede HOCL’s investigation into allegations of one or more of the 

above mentioned prohibited practices either by deliberately destroying, falsifying, altering; or by 

concealing of evidence material to the investigation; or by making false statements to investigators 

and / or by threatening, harassing or intimidating any party to prevent it from disclosing its knowledge 

of matters relevant to the investigation or from pursuing the investigation; or by impeding the 

procuring entity’s rights of audit or access to information; 

I, further declare that: 

i.  I shall be obliged to suo-moto proactively declares any conflicts of interest (coming under the definition 

mentioned above – pre-existing or as and as soon as these arise at any stage) in any procurement 

process or execution of contract and failure to do so would amount to violation of this code of integrity; 

and 

ii. I, in any previous transgressions of such a code of integrity with any entity in any country during the last 

three years or I have been debarred by any other procuring entity. Failure to disclose, would amount to 

violation of this code of integrity; 
 

Yours faithfully, 
 

Signature and Stamp of bidder : 

Name of the Bidder : 

Place : 

Date :          



ANNEXURE – Q 
 

BANK GUARANTEE (FOR EMD / SECURITY DEPOSIT) 

Bank Guarantee No. 

Bank Guarantee issue date 

Bank Guarantee amount 

Bank Guarantee Period from 

To, 

Hindustan Organic Chemicals Limited 

401,402 and 403, 

4th Floor, V Time square, 

Plot No: 3, Sector 15, CBD Belapur, 

NAVI MUMBAI – 400614 

In consideration of Hindustan Organic Chemicals Limited having its registered office at 401,402 and 403, 

4
th

Floor, V Time square, Plot No: 3, Sector 15, CBD Belapur, NAVI MUMBAI - 400614 (hereinafter 

referred to as HOCL, which expression shall include all its successors, administrators, executors and 

assigns) having issued an advertisement for open tender Enquiry No. ____________________ dated 

____________________ for __________________________.  

____________________ (Name of the Party) having its Registered Office at (Full address of the party) 

(hereinafter referred to as ____________________, which expression shall include all its successors, 

administrators, executors and assigns) against the submission of the Bank Guarantee of                           

Rs. __________/- (Rupees _____________________________ only) for Earnest Money deposit / 

Security Deposit (strike out whichever is not applicable). 

 

We _____________________________________ (Name of the Bank and Full Address) having its 

Registered Office at _____________________________________ (Full Bank Address) (hereinafter 

referred to as The Bank which expression shall include all its successors, administrators, executors and 

assigns) do hereby guarantee and undertake to pay HOCL immediately on first demand in writing and 

any / all money(s) to the extent of Rs. ___________ /- (Rupees _____________________________ 

only), without any demur, reservation, contest or protest and / or without any reference to the 

_____________________________ (Name of the party). Any such demand made by HOCL on the 

Bank by serving a written notice shall be conclusive and binding, without any proof, on the Bank as 

regards the amount due and payable, notwithstanding any dispute(s) pending before any court, tribunal, 

arbitrator, sole expert, conciliator or any other authority and / or any other matter or thing whatsoever, 

as liability under these presents being absolute and unequivocal. We agree that the Guarantee herein 

contained shall beirrevocable and shall continue to be enforceable until it is discharged by HOCL in 

writing but not later than _____________________________. This Guarantee shall not be determined, 

discharged or affected by the liquidation, winding up, dissolution or insolvency of the Customer and 

shall remain valid, binding and operative during its currency against the Bank against any outstanding 

bill remaining unpaid or towards loss or damage caused to or suffered or would be caused to or suffered 

by reason of any breach by the said Customer of any of the terms or conditions agreed between them. 

 

The Bank also agrees that HOCL at its option shall be entitled to enforce this Guarantee against the Bank 

as a principal debtor, in the first instance, without proceeding against the 

________________________________ (Name of the Party) and notwithstanding any security or other 

guarantee that HOCL may have in relation to the _____________________________ (Name of the 

party) liabilities. 



The Bank further agrees that HOCL shall have fullest liberty without our consent and without affecting in 

any manner our obligations hereunder to vary any of the terms and conditions of the said supply or to 

extend time of performance by the said __________________________ (Name of the Party) from time 

to time or to postpone for any time or from time to time exercise of any of the powers vested in HOCL 

against the ________________________ (Name of the Party) and to forebear or enforce any of the 

terms and conditions relating to the said supply and we shall not be relieved from our liability by 

reasons of any such variation, or extension being granted to the said 

________________________________________ (Name of the Party) or for anyforbearance, act or 

omission on the part of HOCL or any indulgence by HOCL to the said 

____________________________________ (Name of the Party) or any such matter or thing whatsoever 

whichunder the law relating to sureties would but for this provision, have effect of so relieving us. 

 

The Bank further agree that the Guarantee herein contained shall remain in full force during the period 

that is taken for the finalization of the tender enquiry No. _________________ dated______________ 

all dues of HOCL under or by virtue of this supply have been fully paid any its claim satisfied or 

discharged or till HOCL discharges this Guarantee in writing, or till _________________ whichever is 

earlier. However, HOCL shall have the right to lodge claim up to 6 months from expiry of validity date of 

Bank Guarantee. 
 

This Guarantee shall not be discharged by any change in our constitution, in the constitution of 

Customer any or that of HOCL. 
 

The Bank confirms that this Guarantee has been issued with observance of appropriate laws of the 

country of issue. 
 

The Bank also agrees that this Guarantee shall be governed and construed in accordance with Indian 

Laws and subject to the exclusive jurisdiction of Indian courts at Mumbai, India. 
 

Not with standing anything contained hereinabove, our liability under this guarantee is limited to Rs. 

__________ /- (Rupees _____________________________ only) and our guarantee shall remain in 

force up to _____________________________ unless notice of demand to enforce a claim under this 

guarantee is served upon us on or before _____________________________. All your rights under the 

above guarantee shall be forfeited and we shall be relieved and discharges from all liabilities from all 

liabilities there under.  
 

We, _____________________________________ (Name of the Bank and Full address), hereby 

undertake not to revoke this guarantee during its currency except with the previous consent of HOCL in 

writing. 
 

Not with standing anything contained here above. 
 

1. Our liability under this bank guarantee shall not exceed Rs. _____________________ /- (Rupees 

___________________________ only). 
 

2. This bank guarantee shall be valid up to _____________________. We are liable to pay the guarantee 

amount or any part thereof under this bank guarantee only and only if you serve upon us a written claim 

or demand on or before. 

 

Place: 

Date: 



 Annexure - R 

 

Declaration of Compliance of Order (Public Procurement No.1, 2 & 3) dtd 23 Jul 2020 & 24 Jul 2020 on  

Restrictions under Rule 144 (xi) of the General Financial Rules (GFRs), 2017 

 

This declaration must form part of all tenders & it contains general information and serves as a 

declaration form for all bidders. (Before completing this declaration, bidders must study the General 

Conditions, Definitions, Govt Directives applicable in respect of Public Procurement No.1, 2 & 3) dtd 23 

Jul 2020 & 24 Jul 2020 on Restrictions under Rule 144 (xi) of the General Financial Rules (GFRs), 2017& 

prescribed tender conditions). 

DECLARATION BY AUTHORISED SIGNATORY OF THE FIRM 

I, the undersigned,………………………………………………………………………………… (full names), do hereby declare, 

in my capacity as ………………………………………………………………………… of M/s 

...............................................................................................................(name of bidder entity), that: 

 

1. The facts contained herein are within my own personal knowledge.  

2. I have read the Order (Public Procurement No.1, 2 & 3) dtd 23 Jul 2020 & 24 Jul 2020 on the subject 

of Restrictions under Rule 144 (xi) of the General Financial Rules (GFRs), 2017 regarding restrictions 

on procurement from a bidder of a country which shares a land border with India and comply to all 

the provisions of the Order.  

3. I certify that M/s ...............................................................................................................(name of 

bidder entity) is not from such a country or, is from such a country (strike out whichever is not 

applicable), has been registered with the Competent Authority. I further certify that 

M/S.................................................................................................................(name of the sub-

contractor if any) is not from such a country or, is from such a country (strike out whichever is not 

applicable), has been registered with the Competent Authority. I hereby certify that this SUPPLIER 

fulfills all requirements in this regard and is eligible to be considered. [Where applicable, evidence 

of valid registration by the Competent Authority is attached].  

4. I understand that the submission of incorrect data and / or if certificate / declaration given by M/s 

...............................................................................................................(name of bidder entity) is 

found to be false, this would be a ground for immediate termination and further legal action in 

accordance with law as per Clause 12 of the Public Order on Restrictions under Rule 144 (xi) of the 

General Financial Rules (GFRs), 2017. 

 

AUTHORISED SIGNATURE:  

DATE: ___________  

Seal / Stamp of Bidder 



ANNEXURE - S 

INSTRUCTIONS TO THE CONTRACTORS FOR USE OF VEHICLES 

INSTRUCTIONS TO THE CONTRACTORS FOR USE OF VEHICLES, LIFTING MACHINES, LIFTING 

TOOLS & TACKLES, EARTH MOVING EQUIPMENT AND ENGINE OPERATED EQUIPMENT 

 

1. Lifting machines, chains ropes and lifting tackles 

Contractor shall possess valid certificates, for lifting machines, chains blocks, ropes, slings, Dshackles, 

belts and other lifting tools & tackles used for working inside HOCL, Ambalamugal. 

2. Insurance for special type vehicles 

Contractor shall possess valid certificates, for vehicles which are used for working inside HOCL, 

Ambalamugal. 

3. Driving License 

The Driver / Operator shall possess relevant valid certificates, for vehicles which are used for 

working inside HOCL, Ambalamugal. 

4. Certificate of Fitness 

Contractor shall possess valid certificates, for transport vehicles which are used for working inside 

HOCL, Ambalamugal. 

5. Vehicle Entry Permit 

Vehicle entry permit shall be taken for use of Mobile equipment inside plant area. 

6. Spark Arrestor 

Spark arrestor shall be provided for all vehicles / engine operated equipment which are used for 

working inside plant area. 

 

NOTE: 
 

1.  The vehicle / mobile equipment brought inside HOCL premises shall be maximum 10 years 

from the date of registration. 

2. Spark ignited equipment (including petrol driven engines) are not permitted inside PESO 

Licensed area. 
 

Please note that Mobile Lifting Machines like Mobile cranes, Fork lift, Manlift, Dozers and Excavator shall 

be allowed to work inside the Factory Premises only after verifying the following: 
 

I. For Mobile Cranes 

Shall ensure regular controls are in place for the following by doing regular checks / inspections 

but not limited to the following: 

a. RTO license for operating crane available 



b. Record of eye examination / re-examination carried out as per Kerala factories Rules 1957 

c. Availability of load chart inside operator cabin in such a way that operator can read and 

understand load chart. 

d. Condition of hook and latch. 

e. Condition of wire ropes / slings. 

f. Condition of over hoist limit switch (Anti two blocks) and overload alarm. 

g. SWL marked on all hooks. 

h. Tyre condition. 

i. Third party inspection certificate of crane and lifting tools and equipment. 

j. Condition of Horn & Reverse horn. 

k. Condition in hydraulic cylinders and outriggers. 

l. Guards in moving and rotating parts. 

m. Availability of Safe Load indicator (SLI) in operator cabin. 

II. For Fork Lift 

Shall ensure regular controls are in place for the following by doing regular checks / inspections 

but not limited to the following: 

a. RTO License for operating Excavator. 

b. Condition of Fork. 

c. Condition in hydraulic cylinders for any leakage. 

d. Tyre condition. 

e. Condition of Horn & Reverse horn. 

f. Condition of overhead guard. 

III. For Man Lift 

Shall ensure regular controls are in place for the following by doing regular checks / inspections 

but not limited to the following: 

a. RTO license for operating crane available 

b. Record of eye examination / re-examination carried out as per Kerala factories Rules 1957 

c. Condition of Platform and guard rails. 

d. Condition of main boom and tip boom. 

e. Tyre condition. 

f. Third party inspection certificate of crane and lifting tools and equipment 

g. Condition of Horn & Reverse horn. 

n. Condition in hydraulic cylinders and outriggers. 



IV. For Excavator / Dozer 

Shall ensure regular controls are in place for the following by doing regular checks / inspections 

but not limited to the following: 

a. RTO License for operating Excavator. 

b. Condition of Loader bucket. 

c. Condition of Boom. 

d. Hydraulic oil level. 

e. Condition in hydraulic cylinders for any leakage. 

f. Tyre condition. 

g. Condition of Horn & Reverse horn. 

h. Condition of backhoe pins and bushings. 

i. Condition of swing tower. 



ANNEXURE – W 
 

FORM OF DECLARATION ALONG WITH SUBMISSION OF TENDER 

From 
 

 

 

To 

HINDUSTAN ORGANIC CHEMICALS LTD 

Ambalamugal 

 

1.  I/We hereby declare that, for execution WORK of ____________________________________ as 

per Tender / NIT / RFQ No.____________________________________________, 

Date:____________, I / We have read,understood and agree to the scope of work, time schedule for 

completion of work. Period of contract, General Conditions of Contract, Special Conditions of 

Contract, Payment Terms, Specifications for materials and workmanship, Drawings, and other 

Documents and papers, all as detailed in the Tender Documents at the Schedule of Rates / Amount 

quoted by me / us for the above WORK in accordance with the above Tender / NIT / RFQ.  
 

2.  It has been explained to me / us that the time stipulated for completion of WORK in all respects and 

indifferent stages mentioned in the 'Time Schedule' of completion of WORK and signed and 

accepted by me / us is the essence of the CONTRACT. I / We agree that in case of failure on my / our 

part, to strictlyobserve the Time of Completion mentioned for WORK or any of them and to the final 

completion of WORK in all respects according to the Schedule set out in the said 'Time Schedule' of 

completion of WORK, and I / We agree fully to the recovery being made as specified (including 

Liquidated Damages clause) in the above Tender / NIT / RFQ. 
 

3.  I / We agree to pay the Earnest Money and Security Deposit and accept all the Terms and 

Conditions laid down in the Tender / NIT / RFQ in this respect. 
 

4.  In the case of acceptance of this tender, I / We hereby agree to abide by and full fill all Terms 

andConditions of above Tender / NIT / RFQ and in default thereof, to forfeit and pay to HOCL such 

sums ofmoney as are stipulated In Condition contained In General Tender Notice and Tender 

Documents. 
 

5.  If, I / We fail to commence the WORK specified in the Tender / NIT / RFQ, or I / We fail to deposit 

theamount of Security Deposit specified In Tender / NIT / RFQ, I / We agree that HOCL without 

prejudice toany other right or remedy be at liberty to forfeit the said Earnest Money in full, 

otherwise the said Earnest Money shall be retained by HOCL towards the Security Deposit specified 

in the Tender / NIT/ RFQ. HOCL shall be at liberty to cancel the Tender / NIT / RFQ, if I / We fail to 

deposit the Security Amount as aforesaid or to execute an Agreement or to start WORK as stipulated 

In the Tender / NIT / RFQ Document. 

 

 

 Dated this _______________ day of __________20____ 

 

               Signature of tenderer(s) with seal of the firm 

 


