
HINDUSTAN ORGANIC CHEMICALS LIMITED
(A GOVERNMENT OF INDIA ENTERPRISE)

RECRUITMENT TO THE POST OF COMPANY SECRETARY

HOCL requires personnel for appointment on REGULAR BASIS to the post of Gompany Secretary for
Hindustan Organic Chemicals Limited / Hindustan Fluorocarbons Limited (Subsidiary Company).

Number of vacancies: 1 (One) - UR

I. EDUCATIONAL QUALIFICATIONS

Graduate with Associate / Fellow Membership of the Institute of Company Secretaries of India.
Degree in Law / Finance preferable.

I I .  EXPERIENCE

7 - 8 years experience in secretarial matter of listed companies. Preference will be given to candidates
with PSU background.

I I I .  AGE

Maximum age wi l l  be 35 Years as on 01.11.2021
(Relaxation of age to SC/ST/OBC/PWD/Ex-servicemen as per rules)

IV. PAY

Selected candidate will be entitled for Pay and Allowances in the scale of pay of Rs. 29100-54500 (as
per 2007 Pay Revision) as admissible under the rules of the company.

V. POSTING

Posting will be at Mumbai / Kochi / Hyderabad. However, the company at its discretion may depute the
Officer at any of its Offices / Projects anywhere in India as per its requirement.

V I .  GENERAL

1. Indian Nat ionals only need to apply.

2. After selection, the panel list will be valid for a period of One year from the date of finalization and
shal l  be appl icable in case of selected candidates not jo ining for any reason or selected candidates
separating from the organization.

3. Candidates are advised to regularly check their e-mail and the Company's website for information.

4. The engagement of selected candidate will be subject to being declared medically fit by the approved
Hospital and by the Medical Officer of the Company.

5. The short listing of candidates for selection process shall be at the discretion of the Gompany and
the decision in this matter wi l l  be f inal  and binding.

6. The decision of the HOCL Management regarding eligibility criteria, acceptance or rejection of
appl icat ions to the post etc.  shal l  be f inal  and binding on al l  candidates. Mere ful f i l lment of the
minimum qual i f icat ion, experience and job requirement wi l l  not vest any r ight on candidates for
being called for document verification/lnterview.

7. Any corrigendum/updates to the notifiction will be published on our website only, hence candidates
are requested to check the Company Website regularly. (VVVVW.HOCLINDIA.COM)
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